Make Windows Vista
Faster and More

Efficient

Whether you use Windows Vista ‘at work or
at home, you probably want to Spend your
time on the computer creating documents,
sending and receiving e-mail, browsing the
Web, playing games, afid"doing other
useful and fun activities)You probably do
not want to spend=yeurtime wrestling with
Windows Vista ar waiting for it to finish its
tasks.

Using a few simple techniques, you can
make working with Windows Vista faster
and more convenient. For example, rather
than opening a number of Start menu
folders to get to a program, you can create
a shortcut in a more convenient location.

In addition, you can work with a few
settings to ensure Windows Vista is working
quickly and efficiently. For example, you
can speed up your display by reducing the
number of visual effects Windows Vista
uses to draw screen elements.

Sometimes getting the most out of
Windows Vista is a simple matter of taking
care of the little details. For example, if you
find yourself wasting precious time retyping
errant text every time you accidentally
press Caps Lock, you can avoid the
problem altogether by setting up Windows
Vista to warn you when you turn on Caps
Lock.
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Create Shortcuts for
Your Favorite Programs

If you have a program that you use program shortcut on your Windows Vista
regularly, you can access the program desktop. That way, instead of clicking the
more quickly by creating a shortcut. A Start menu and opening a number of
shorteut is a special file that points to a subfolders to find and launch a particular
program. When you double-click the program, you can simply double-click the
shortcut, Windows Vista automatically shortcut on the desktop.

loads that program. You can create as many shortcuts as you
Shortcuts become particularly handy want; the Windows Vista desktop offers a
when you create them in a convenient number of features that help you keep
location. For example, you can create a your shortcuts organized.

@ Right-click the location
on your desktop where
you want to create the

shortcut.
@ Click New.
® Click Shortcut.
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= @ Type aname for the

© 3 comestoten shortcut.
What would you like ta name the shortcut? 0 Click Finish.
& Typs a name for ths shorteus:
- ir23lt32

Click Finish Lo creabe the shorout,

® Anicon for the shortcut
appears on the desktop.

Note: You can also pin shortcuts fo
your Start menu, as explained in
“Pin an Item to Your Start Menu” in
Chapfer 2.

Desktop Trick!

If you frequently use the Windows Vista desktop to store your program
shortcuts, the desktop can quickly become a jumble of icons that make
it difficult to find the shortcut you want. To solve this problem, right-click
an empty spot on the desktop, click Sort By, and then click Name. This
sorts the shortcuts alphabetically by name.



Adjust Visual Effects

for Best Performance

You can turn off some or all of the visual
effects that Windows Vista uses to display
screen elements. This reduces the load on
your computer, which improves the
overall performance of your machine.
These visual effects include the animation
Windows Vista uses when you minimize
or maximize a window. For example,
when you minimize a window, it appears
to shrink down to the taskbar. Such
effects are designed to help a novice user

better understand what is happening on
their computer.

Graphics performance is mostly determined
by the amount of memory on your
computer’s graphics adapter. Most new
computers have at least 32MB, so turning
off visual effects will have little impact on
performance. If your adapter has SMB or
less, turning off visual effects can improve
performance.

@ Click start.
@ right-dick Computer.
@ Click Properties.

The System window
appears.

@ Click Advanced System
Settings.

Note: If the User Account Control
dialog box appears, click Continue
or type an administrator password
and click Submit.

The System Properties
dialog box appears.

@ Click the Advanced tab.

@ In the Performance area,
click Settings.
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The Performance
Options dialog box
appears.

@ Click the Adjust for best
performance option

(O changesto ®).

© Click OK to return to
the System Properties
dialog box.

Windows Vista turns off
the visual effects.

EII
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() B cmpre - S dherizrene - S - B [ é e Click OK.
T @ The System Properties
Ta W bl Informaticn abaut yner computer -
Py— e e dialog box closes.
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Did You Know?

If you do not know how much memory your graphics adapter has,
Windows Vista can tell you. Follow steps 1 to 3 to display the System
window, and then click the Windows Experience Index link. In the
Performance Information and Tools window that appears, click the View
and print details link. The Dedicated graphics memory value tells you the
amount of memory in your graphics adapter.




Ensure Windows Vista Is
Optimized for Programs

You can set an option that ensures determines how much time the processor
Windows Vista maximizes the allocates to the computer’s activities. In
performance of your programs. This particular, processor scheduling

option controls processor scheduling in differentiates between the foreground
Windows Vista. program — the program in which you are
The processor (or CPU) is the chip inside currently working — and background
your machine that coordinates all the programs — programs that perform tasks,
computer’s activity; some call it the brain such as printing or backing up, while you
of the computer. Processor scheduling work in another program.

@ Click start.

@ Right-click Computer.
@ Click Properties.

The System window o - ===
J T T el i sed Wareenonce + G T3 |[ Seorct 7
appears. e i =
@ Click Advanced System bl i ey o
Settings. | [ s [ mims] 4 [coun rnin [n

8
Febraass
Vsd . g sz vy vage.as wladmasy

Note: If the User Account Control
dialog box appears, click Continve

or fype an administrator password e "
and click Submit. mmm———
. L
The System Properties et
" e vt w ke o deaage g e ec“w-'-\l:lw
dialog box appears. .

@ Click the Advanced tab.

@ In the Performance area,
click Settings.
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The Performance Options
dialog box appears.

Click the Advanced tab.

In the Processor
scheduling area, click
the Programs option
(O changesto (8)).
Click OK to return to

the System Properties
dialog box.

Windows Vista applies
the performance settings.

Click OK.
Click the Close box.

The System Properties
dialog box closes.

Did You Know?

If you do not know what kind of processor or how much memory your
computer has, Windows Vista can tell you. Follow steps 1 to 3 to display
the System window, and then click the Windows Experience Index link.
In the Performance Information and Tools window that appears, click the
View and print details link. In the Details column, read the Processor and
Memory (RAM) values.




Improve Performance
with a USB Flash Drive

It you add a USB flash drive to your
computer, Windows Vista can use the
memory on that drive to improve the
performance of your system.

Windows Vista uses a technology named
SuperFetch to boost system performance.
SuperFetch tracks the programs and data
you use over time to create a kind of
profile of your hard drive usage. Using

this profile, SuperFetch can then
anticipate the data that you might use in
the near future. It would then load (fetch)
that data into memory ahead of time.

It you elect to insert a USB 2.0 flash drive
(memory key) into your system to speed
up your system, SuperFetch will use that
drive’s capacity as storage for the data that
SuperFetch anticipates you will require.

SPEED UP YOUR

SYSTEM _ Removable Disk (G)
. . -
@ Insert a flash drive into a
General caticns
T
- & Speed Lo my 5m=g ~
The AutoPlay dlalog bOX using Wincows ReadyBoost
appears Set AutaPlay defaults in Cartral Pansd

Click the Speed up my
system using this device
option.

Windows Vista
configures SuperFetch to
use the flash drive's
memory.
CONFIGURE FLASH
DRIVE MEMORY

@ (Click start.
@ Click Computer.

< AutoPlay ==

, Internet
& 1rienet Baplorer

¢ E-mail

§ et Windlows Mail

[

ﬂ Welcome Center

'-@ Windows Phate Gallery

a Windows Media Center

@ Windows Media Player

% Windows Ultimaze Extras

% S Windows DVD Maker
7

Computs
amputer K

ok

P Al Programs

Stort Search
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@ Speed up yaur system by utiizng the avalable space.
cn thes device.

i Do not use this device,

@ Use this device,

| e

Whiz the device 15 being used for system speed the
reserved space vil not be available for fl= storage.

Windows recommends reserving 220 MB for optimal
performance.

Fawarite Links flame Type Totel Size

b Documents Hard Disk Drives [3)

[l Recently Changed S - e

L® Pictures = w =4

[ Music Local Disk  LocalDisk  MAXTOR

B = 5] ()
Dievices with Remaovable Storage (4)
Floppy Disk  DVD Drive  DVO-RW | Removable
Drive &) [12] Drive F) | Disk (G2
Metwork Location (1} -

| Gererel | Tods | Herchware | Shaing | Read <

Space to resarve for system spead:

The Computer window
appears.

@ (dlick the flash drive icon.
@ Click Properties.

The drive’s Properties
dialog box appears.

@ Click the ReadyBoost tab.
@O Click and drag the slider,
or click the Spinner

arrows, to set the amount

of drive memory Vista
sets aside for SuperFetch.

@ Click OK.

)

Reverse It!
If you decide later on that you want to use the flash drive’s full capacity
for file storage, you can tell Windows Vista not to use the drive to
augment SuperFetch. Click Start, Computer, click the flash drive, and
then click Properties. Click the ReadyBoost tab and then click the Do not
use this device option (O changes to (®). Click OK to put the new

setting into effect.




Run a Program with
Elevated Privileges

If you need to perform advanced tasks in
a program, you may need to run that
program with elevated privileges.

With Windows Vista’s User Account
Control, you must provide credentials to
perform certain actions. However, this
security model falls short when you need
to perform certain actions. For example, if
you edit a file in one of the Windows
Vista protected folders, you will receive a

Permission Denied error when you try to
save your changes.

To work around such problems, you need
to start the program you are using with
elevated privileges. This tells Windows
Vista to run the program as though you
were using the Administrator account, the
highest-level account on your system, and
the only account that does not need to
provide credentials.

@ Click start.
@ Click All Programs.

@ Click the Start menu
folder that contains the
icon of the program you
want to run.

® For example, to run the
Command Prompt with

elevated privileges, click
Accessories.

@ Right-click the program
icon (for example, the
Command Prompt icon).

@ Click Run as
administrator.
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! Details

User Aczourt Contral helps stop unautherized changes to your computer,

The User Account
Control dialog box
appears.

Click Continue.

If you have a standard
user account, type the
password for an
administrator and then
click Submit.

Windows Vista runs the
program with elevated
privileges.

Did You Know?

If you have a program that you use frequently and you normally run it
with elevated privileges, you can tell Windows Vista to always run the
program elevated. Follow steps 1 to 3 in this task to find the program
icon, right-click the icon, and then click Properties. Click the
Compatibility tab, click the Run this program as an administrator check

box ([] changes to [/]), and then click OK.

13 ]



Make Your File
Searches Run Faster

You can add folders to the Windows
Search engine’s index, which makes

your file searches in those folders run
noticeably faster.

The Windows Vista Search feature works
well if what you are looking for is in your
main user account folder or one of its
subfolders (such as Documents, Pictures,
and Music). This is because Windows

Vista automatically indexes those folders,
which means it keeps a detailed record of
the contents of all your files.

If you have files in a different location,
Windows Vista does not index them,
which makes searching for those files very
time-consuming. You can dramatically
speed up the searching of those files by
adding their location to the Search index.

@ Click start.
@ Click Control Panel. < (3]
The Control Panel
window appears. e .
) Irberred Exglares Lo i ot
e Click System and e B
Maintenance. [~ P—
|@wm.-.nm.=w
% Nhrdom Ui Brln
[ Prr—
[ —
B2, i ive Misacra Deomiiond
E\'ﬁdm”-ﬁirniwu
LI ey
The System and SET =
Maintenance window R
appears. L it
. . . ackup and Restore Certer
@ Click Indexing Options. . e e
B
Boimmin et e T -

‘ Wiradows Update

'@ Fower Dptions
fuapi: "

um wasradi, spdalingunrod | Chakf st | Viowirsdhal wids,

e e whn Hcormpuies e | Chormgs s e susms: Luiiena b




Chapter 1: Make Windows Vista Faster and More Efficient

T —

LV skl
% 1-zacing e i ruckicnd 0 2 e sty

ek trese hzbens:

[ ——— tackite
% 0 s
L st ver

) Lnare: Dwrfmit
P «(—6
Mrosnatoomens  E=|

Chorge: sl sabes

T cplond dukicd

T a B Lo vk ()

Lo L e e

< Fmgrn ies

E v ) owporlae

E o ¥ e

[ T

T MWTOR (]

WD e e FrbEC )
B 2 C*e Fles PakPCR2
Srrary ul wdesnal buakera
Inc.cedLocatons Estuge
L Py e mone

2 0% b Padd e

£ 0oz Fles PadsbCiau)

. ot vt

it Defat

e Iz Tpore =
LELTIS rkad

% 1-zacong e i ruchicud 0 2 e sty

ek trese bzbens:

The Indexing Options
dialog box appears.

@ (dlick Modify.

@ Click Show all locations.

Note: If the User Account Control
dialog box appears, click Continue
or type an administrator password
and click Submit.

@ Click the folder you want
to include in the index.

® The folder appears in the
list of included locations.

Click OK.
Click Close.

Windows Vista includes
the folder in the index
and begins rebuilding
the index.

0
o

Note: To learn how fo run
advanced searches in Windows Vista,
see “Perform an Advanced File
Search” in Chapter 4.

Did You Know?

If Windows Vista takes a long time to search or cannot find your files,
you may need to rebuild the index. Follow steps 1 to 5 to display the
Indexing Options dialog box and activate the global settings. Click

Advanced to display the Advanced Options dialog box, and then click
Rebuild.




Hear an Alert When You
Press the Caps Lock Key

You can adjust a setting that tells while before you realize it. This means
Windows Vista to beep your computer’s that you end up with a great deal of
speaker whenever you press the Caps typing that has the capital letters reversed.
Lock key. Not only must you delete this text, but
When you are typing quickly, it is you must also retype it with the correct
common to accidentally press the Caps letters, all of which wastes valuable time.
Lock key instead of either Shift, Tab, or To save this wasted time, you can configure
A. As you probably know, when you Windows Vista to beep your computer’s

inadvertently press Caps Lock, it may be a  speaker when you press Caps Lock.

@ Click start. :
a.

@ Click Control Panel. @i
@ erre Lo
?& Wik s Sy
(e
greT

Byt tcien

B bniiin

The Control Panel
window appears.

@ Click Ease of Access.
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The Ease of Access
Center window appears.

Click Change how your
keyboard works.

Click the Turn on Toggle
Keys check box

(] changes to [¢]).
Click Save.

Click the Close box to

close the Ease of Access
Center window.

Windows alerts you with
a tone when you press
the Caps Lock key.

Did You Know?
You can turn off Toggle Keys by holding down the Num Lock key for five
seconds, until you hear a beep. To turn it back on, hold down Num Lock
for five seconds, until you see the Toggle Keys dialog box. Click OK to
turn Toggle Keys on; click Cancel to leave Toggle Keys off.




Display More Programs
On Your Start Menu

You can customize the Start menu to casy, two-click access. These programs
display more of the programs you use appear at the top of the list, followed by
most often. the next most-often-used programs, and
The list displaying your most frequently so on. When another program becomes
used programs appears on the bottom-left ~ popular, Windows Vista drops the bottom
side of the Start menu, above All program and adds the new one.
Programs. As you work with your The default Start menu shows just the
programs, Windows Vista keeps track of six most popular programs, but you

how many times you launch each one. can increase the size of the list to force
The programs that you have launched Windows Vista to display more programs.

most often appear on the Start menu for

@ Right-click Start.
@ Click Properties.

Open
Explore
Search...
Properties
Open All Users
Explore All Users
1
The Taskbar and Start
Menu Properties dialog
box appears. : " g
@) Start menu
@ Click the Start Menu tab. The menustle e you ess access o your R
@ Click Customize. —— s
This meres style gives you the look and '

functicnaity of previous versions of Windows.

Erivesy
[F] Store and display & list of recently spened files
] Store and display & ist of recently opened pragrams

oK. concel | [ sty |
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The Customize Start
Menu dialog box
appears.

@ Type the number of
programs you want
to see.

Note: The maximum number of
programs s 30.

@ Click OK to return to the
Taskbar and Start Menu
Properties dialog box.

@ Click OK.

® Windows Vista adjusts
the size of the Start
menu’s most frequently
used program list.

More Options!
The height of the Start menu is restricted by the height of your screen.

To display more Start menu items without changing the screen height,

follow steps 1 to 4 to open the Customize Start Menu dialog box. In the
list, click to uncheck the Use large icons check box ([v] changes to [ ]),
and then click OK. Using smaller icons enables more items to appear on
the Start menu.




Launch Control Panel Icons
Faster by Using a Menu

You can quickly access items in the
Control Panel by converting the Start
menu’s Control Panel item into a menu.
The longer you use Windows Vista, the
more you appreciate the Control Panel.
The problem, however, is that the default
Control Panel window uses a category
view that groups the Control Panel icons
into categories, such as System and

Maintenance, Security, and Appearance
and Personalization. That view hampers
more experienced users, who must often
negotiate several windows to get to the
icon they want. Converting the Start
menu’s Control Panel item into a menu
on the Start menu enables you to easily
find and choose any Control Panel item.

@ right-click Start.
@ Click Properties.

Open
Explore

Search...

Properties

3

Open All Users
Explore All Users

The Taskbar and Start
Menu Properties dialog " —
box appears.
@ Start menu Customize. ..
@ Click the Start Menu tab. o e e cvae vou soy scces 0y [
@ Click Customize. O I

This menu style gives you the look and
functicnaity of previous versions of Windows.

Privesy
[F] Store and display & list of recently cpensd files
[] Store and display 2 st of recently opensd programs
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The Customize Start
Menu dialog box
appears.

In the list of Start menu
items, under Control
Panel, click the Display
as a menu option

(O changesto ().

Click OK to return to the
Taskbar and Start Menu
Properties dialog box.

Click OK.

Click Start.
Click Control Panel.

A menu of the Control
Panel items appears.

If the entire menu does
not fit on your screen,
position the mouse here
to expand the menu.

More Options!

You can display other Start menu items as menus. Follow steps 1 to 5 to
display the Customize Start Menu dialog box. The following branches
have a Display as a menu option that you can click (O changes to (®)):
Computer, Documents, Games, Music, Personal folder, and Pictures.




Update a Device Driver to
Ensure Top Device Performance

You can ensure that a device is working at ~ Hardware manufacturers often create new

optimum performance by updating the versions of their device drivers to fix
device’s driver to the latest version. problems and improve the device’s
Windows Vista communicates with performance. For these reasons, it is a

a hardware device by using a small good idea to always use the latest device
program called a device driver, and this drivers for your system’s hardware. After
communication works two ways: from the ~ you download a new driver from the
device and to the device. For example, a manufacturcr’.s ch site, you then need to
keyboard uses its device driver to let update the existing driver on your system.
Windows Vista know which key you

pressed.

@ Click Start.

@ Click Control Panel.

The Control Panel
window appears.

® Click System and
Maintenance.

) Tmternet
Internet Explorer

Ao Emall
e Windows Mail

ﬂ ‘Welcorne Center

=

= ‘Windows Phote Gallery
e ‘Windows Medss Center

@ ‘Windows Medss Player
% ‘Windows Utimate Extras

eg Windows DVD Maker

Control Panel

it Proge

» Control Panel Home 5
o Systemn and Maintenance (—9
o § Get starte "ith Windows -

Back up your computer

Security
Check for updates
Check this computer's security status
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B+ Contel Pared + S and Mirbanares » ~[e [ e The System and-
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Ay eeon Carin appears.
Mo oo s ente I O @ Click Device Manager.
L JEEme e S Note: If the User Account Control
e dialog box appears, click Continue
L ST e R or type an adminstrator password
and dlick Submit.
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Did You Know?

If you have a device that is performing slowly or is having problems, the
cause may be a corrupted device driver file. In most cases, you can fix
this problem by reinstalling the device's driver. Follow the steps in this
task and, when it is time to select the driver, select the original driver,

which is usually on the CD that came with the device.




Update a Device Driver to Ensure
Top Device Performance (continued)

Most device manufacturers offer a Web
site where you can download the latest
drivers, but it helps to know how to
navigate these sites.

Look for an area of the site dedicated to

When you get to the device’s download
page, be careful which file you choose.
Make sure that it is a Windows Vista
driver, and make sure that you are not
downloading a utility program or some

other non-driver file.

When you finally get to download the
file, save it to your computer. The best
location is your user account’s Downloads

folder.

driver downloads. The good sites have
links to areas named Downloads or
Drivers, but it is far more common to go
through a Support or Customer Service
area first.

=

Fle Action View Help
| = | B | F B | &[T S
= PAULSPC

(2 8 Computer

3 g Disk crives

(2 %5, Displey adapters

(@ i DVDVED-ROM drives

3wz Floppy disk drives

(@ 5 Floppy drive controllers

i e IDE ATAJATAP] cortrolers

0 i Imaging devices

@ = Keyboards

@ I Mice and other pointing devices

@ L Modems

@ B Monitars

() &* Metwork adapters

@) i Cther devices

1 i Pertable Devices

@ T Posts (COM 8 LPT)

@ B Processars

0 . Sourd, vides and game controlers

B qrated Digi i

@ Click the Update Driver
Software button.

@ 4} Storsge cortrolers
@ M Spztem devices
@ @ Universel Sesiel Bus contrallers

Hew do you want to search for driver software?

The Update Driver
Software dialog box
appears.

@ Click Browse my
computer for driver
software.

Note: If you have a (D with the
device driver, insert the disc and
dlick Search automatically for
updated driver software, instead.

# Search automaticslly for updated driver software
Wiinceras vall search your compuber ancl the Jbemet for the labest diives software

for yur device

2+ Browse my computer for driver saftware
Le<ate and install driver software manuslly.
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Browse for driver software on your computer

Search for driver scftware in this location:
- -

—

[FlInclude subfolders

SV |

# Let me pick from a list of device drivers on my computer
This list will shovs installed driver software compatible with the device, 2nd all driver

software in the same cetegary as the devce,

Mw

Windows has successfully updated your driver softeare

fimished i i dri this device:

@ SoundMAX Integrated Digizal Audic.

©8e

The Browse for driver
software on your
computer dialog box
appears.

Type the location of the
folder where you saved
the downloaded driver.

Alternatively, click
Browse, use the Browse
for Folder dialog box to
select the folder, and
then click OK.

Click Next.

Windows Vista installs
the driver.

Click Close.

Click the Close box to
close Device Manager.

Windows Vista now uses
the updated device
driver.

Reverse It!

The latest device drivers are usually the most stable and bug-free.
However, you may occasionally find that updating a device driver causes
problems. In that case, you need to roll back the driver to the previous
version. Follow steps 1 to 4 to display Device Manager, and then double-
click your device. Click the Driver tab and then click the Roll Back Driver
button.




