
InDesign QuickStart

Although InDesign is a complex program that lets you do every-
thing from designing a fashion magazine to indexing a book to

generating separation plates for professional printing, you can get
started building documents with just a few simple skills. If you’re in 
a hurry to get started on a document — or you have a job interview
tomorrow based on your proficiency in InDesign — work through the
steps in this section. You’ll learn the basic building blocks of docu-
ments (frames and lines) and the two primary tools (Selection and
Direct Selection).

By all means, do not assume that these steps provide all you need to
know about InDesign. From here, head to related sections of the book
and explore the full functionality of the program. If you’re not sure
where to start, figure out what you’ll be doing the most. For example,
if you’ll be flowing text into a newsletter template, head to Part IV,
“Text Fundamentals.”

To create the sample document shown in Figure QS-1 — an annual
compendium of case studies from a publication called IT Wireless —
you’ll need InDesign, a text file from a word processing program 
such as Microsoft Word, a graphic file such as a TIFF file, and a laser
or inkjet printer. You can follow the steps exactly (substituting your
own text, graphic, and fonts), or you can vary the design as much 
as you want. (You can download the text and graphics used in this
QuickStart example at www.InDesignCentral.com/QS.html. You’ll
have to supply your own fonts, however.)

✦ ✦ ✦ ✦

In This
QuickStart

Creating a new
document

Working with frames

Working with lines

Working with text and
graphics

Creating and applying
colors

Printing a composite

✦ ✦ ✦ ✦

06_588125 qs.qxd  3/29/05  10:54 PM  Page 1

CO
PYRIG

HTED
 M

ATERIA
L



2 Adobe InDesign CS2 Bible

Figure QS-1: Combining formatted
text and several graphics with a few
simple frames and lines produces a
completely designed magazine 
article.

Creating a New Document
When you create a new document in InDesign, you’re actually specifying the final size and
setup of the pages in the document. Note that in this QuickStart, I provide measurements in
picas, which is a more standard measure in the layout world, and then provide the equivalent
measurement in inches.

1. Start InDesign.

2. Choose File ➪ New ➪ Document, or press ÔÔ+N or Ctrl+N. The New Document dialog
box appears (see Figure QS-2).

3. In the Page Size pop-up menu, choose Letter.

4. Select the Facing Pages option. Because this is a magazine printed on two sides, you
need both left- and right-page versions.

5. Select the Master Text Frame option.

6. Set the number of columns to 2, with a gutter width of 1p6 (0.25 in).

7. Set the margin guides at 4p6 (0.75 in) for the top and inside, 3p6 (0.583 in) for the
bottom, and 3p (0.5 in) for the outside. Note that in this example InDesign has been
set with picas as the default measurement for vertical and horizontal measurement,
one of two typical settings for publications. (The other is to set horizontal at picas and
vertical measurements at inches.)
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Figure QS-2: Set up the page
size and other attributes for
your document in the New
Document dialog box.

8. Click Save Preset, and give these specifications a name. Assigning a name to these
specifications lets you select these exact settings for future documents for this publica-
tion by choosing the Preset name from the Document Preset pop-up menu.

9. Click OK to create the new document’s new layout. InDesign creates one 81⁄2-×-11-inch
page.

10. Choose File ➪ Save As, or press Shift+ÔÔ+S or Ctrl+Shift+S.

11. In the Save As field, type ITW Case Studies 2005.indd, as shown in Figure QS-3.
Choose a location for the file, and then click Save.

Figure QS-3: Use the Save As dialog box to name a new 
document.
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For more information about creating a new document, see Chapter 4.

Working with Frames
By using the Master Text Frame option when creating the new document, you’ve already cre-
ated the frame, or container, for the article text. But the article has colored frames at the top
for the story title that need to be created via frames.

1. Select the Rectangle Frame tool. To see the names of tools, point at them until a Tool
Tip appears.

2. Click and drag to create a frame that is approximately 21p (3.5 in) wide and 4p
(0.667 in) tall, as shown in Figure QS-4. You’ll fine-tune the size and placement in the
next steps. The new frame is selected, as indicated by the white handles. If the frame
becomes deselected in the following steps, click on it to select it.

3. Highlight the X field in the Control palette (Window ➪ Control, or Option+ÔÔ+6 or
Ctrl+Alt+6), which specifies the item’s origin across (placement from the left edge of
the page); type 4p6 in this field. Make sure the upper-left square is black (in the grid of
nine squares)at the left of the palette; this controls what the coordinates are based on.
Click that square to make it black (active) if it’s not already black.

Figure QS-4: Use any of the frame tools to create background shapes into which you 
will import a picture. Use the Control palette (at the top) to precisely control its position
and size.

Cross-
Reference
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4. Tab to the Y field, which specifies the item’s origin down (placement from the top of
the page); type 4p6 in this field.

5. Tab to the W field, which specifies the item’s width; type 21p in this field.

6. Tab to the H field, which specifies the item’s height; type 4p in this field.

7. Press Return or Enter to reposition and resize the frame according to the values typed.

8. Choose Item ➪ Duplicate, or press Option+Shift+ÔÔ+D or Ctrl+Alt+Shift+D. If neces-
sary, first click on the new frame to select it.

9. Highlight the X field in the Control palette, and then type 25p6.

10. Tab to the Y field, and then type 4p6.

11. Tab to the W field, and then type 22p6.

12. If the H field is not already set to 4p, type 4p in its field.

13. Press Return to reposition and resize the second frame, as shown in Figure QS-5.
Later, you will add color to this frame.

For more information about working with frames, see Chapters 9 and 10.

Figure QS-5: Resizing and repositioning the second frame with the Control palette

Working with Text
In InDesign, text goes inside a text frame. You can type text into the frame or import a text file
in various formats. Once text is inside the frame, you can change the font, size, color, and
many more options. First, you’ll create text frames and type text into them.

1. Select the Type tool. You can also use the Rectangle tool or the Rectangular Frame tool.

2. Click and drag to create a frame that is approximately 45p (7.5 in) wide and 6p 
(1 in) tall, as shown in Figure QS-6. Select the new frame with the Selection or Direct
Selection tool, as indicated by the white handles. If the frame becomes deselected in
the following steps, click on it to select it.

Cross-
Reference
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