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Your MacBook desktop is the area that is displayed on its screen. Although
the size of the screen is fixed, you can maximize the size of your desktop on
that screen. Like a physical desktop, you place things (in this case, windows)
“on top” to focus your attention on them and use their content. As you work,
your desktop naturally becomes cluttered with windows for applications,
documents, and system tools. Keeping control of all these windows can help
you make the most of your MacBook’s desktop space. The good news is that
it's a lot easier to keep your MacBook desktop neat and tidy than it is a real

desktop, and you don’t even need a dust rag.
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Maximizing Desktop Space

MacBooks have a 13-inch display. This is a good size for portability, but more display space is

always better for maximum efficiency while you work. Fortunately, you can maximize the amount
of information you see on your MacBook's screen by configuring its display. For even more work-
ing room, you can attach and use an external display. For the ultimate in desktop space, you can
connect your MacBook to a projector. When you are using an external display or projector, you can
have the same image displayed on the MacBook display and the external device, or you can
expand your desktop over both displays.

Configuring the MacBook’s display

While the physical size of the MacBook screen is fixed, the amount of information that can be dis-
played on it (its resolution) is not. Setting the appropriate resolution, which determines the
amount of information that is displayed on the screen, is a matter of choosing the largest resolu-
tion that you can view comfortably with no eyestrain. Here’s how to find your individual maximum

resolution:

1. Open the System Preferences application.

2. Click the Displays icon. The Displays pane appears (see figure 1.1).
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[« ) [ showaul | Q.

Display - Color 1

Resolutions:

640 x 480

640 x 480 (stretched)
800 x 500

800 = 600

800 x 600 (stretched)
1024 x 640

1024 = 768

1024 x 768 (stretched)

1152 = 720 P
1280 = BOO Detect Displays

™ Show displays in menu bar ®

—_—

Erightness

1.1 Use the Displays pane to maximize the amount of room you have on
your desktop that's comfortable for you to view.

3. Click the Display tab if it’s not selected already. In the Resolutions pane, you see all
the resolutions that are supported by your MacBook’s display. Resolutions are shown as
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the number of horizontal pixels by the number of vertical pixels, as in 1024 x 768. Larger
values have a higher resolution. Some resolutions are stretched so that they fill the
screen (the MacBook has a widescreen format display).

4. Click a resolution. The screen updates to use the resolution you selected.

5. Drag the Brightness slider to the right to make the screen brighter, or to the left to
make it dimmer.

6. Add the Displays menu to the menu bar by selecting the Show displays in menu bar
check box.

7. Hide the System Preferences application by pressing 38+H.
8. Open several windows on the desktop.

9. If you can see the information on the screen comfortably, move back into the
System Preferences application and select a higher resolution.

10. Look at the open windows again.

11. If you can still see the information comfortably, repeat Steps 9 and 10 until the
information gets too small to read comfortably or you reach the maximum resolution.

12. If the information in the windows is too small to read comfortably, move back to a
lower resolution.

resolution you want to use. On this menu, you see a number of recent resolution set-
tings you've used. You can change the number of recent resolutions displayed on
the menu by selecting Number of Recent Items and then choosing a number
between 0 and 10. You can also open the Displays Preferences pane by selecting

Displays Preferences.

Adding an external display

One truth of working with computers is that you can never have too much screen space to work
with. In addition to making your document and windows larger so you can see more of their con-
tents, more screen space helps you work more efficiently because you can have more windows
open at the same time.

As you learned in the previous section, one way to gain more display space is to make the resolu-
tion as large as you can comfortably view it to maximize the number of pixels on the screen and,
thus, the amount of information displayed there. At some point you'll reach a maximum amount
of information on the screen due to the maximum resolution of the MacBook (currently 1280 x 800)
or because the information at a higher resolution becomes too small for you to view comfortably.

5
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To add more screen space to your MacBook (which can support many displays and resolutions),
you can connect an external display. You can use this display in two ways: It can become an exten-
sion of your desktop so that you can open additional windows on it just as if it was part of your
MacBook'’s built-in display; or you can use video mirroring, which means the same information
appears on both displays.

When choosing an external display, the two most important considerations are size and cost.
Larger displays are better because they give you more working space. Larger displays also tend to
be more expensive, although that depends on the specific brand you choose. In most cases, if you
choose the largest display you can afford from a reputable manufacturer, such as Apple, ViewSonic,
or Samsung, you'll be in good shape.

To add an external display, you connect it to the MacBook’s Mini-DVI port. To do this, you need a
Mini-DVI to DVI adapter that converts the Mini-DVI connection to a standard DVI connector used
on most modern displays.

Attaching an external display to a MacBook is easy:
1. Connect one end of the display’s video cable to the Mini-DVI port to DVI adapter
and the other end to the DVI port on the display.
2. Plug the Mini-DVI to DVI adapter into the Mini-DVI port.
3. Connect the display to a power source.

4. Power up the display.

Once an external display is connected to your MacBook, you can configure it with the following
steps:

1. Open the System Preferences application.

2. Click the Displays icon. A Displays pane opens on the MacBook’s display and on the
external display. The name of the pane on the MacBook’s internal display is Color LCD,
while the name of the pane on the external display is the name of the display. Also
notice that the Displays pane on the primary display (by default, the MacBook’s display)
contains the Arrangement tab.

If the second display doesn't become active, click Detect Displays in the Displays

pane. This should activate it.




3. Click the Arrangement tab on the Displays pane on the MacBook screen (see figure

1.2). You see an icon representation of each display. The display marked with the menu
bar at the top is the primary display, which by definition is the one on which the menu
bar appears. The Dock also appears on the primary display.
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To rearrange the displays, drag them to the desired position.
To relocate the menu bar, drag it to a different display,

[ Mirror Displays ®

1.2 On the left is the MacBook display, while on the right is the external
display; the menu bar is on the primary (MacBook) display.

4. Drag the external display’s icon so it is on the left or right side of the MacBook dis-
play’s icon, to match the physical location of the display compared to the MacBook.

5. If you want the external display to be the primary display, drag the menu bar from
the MacBook display’s icon onto the external display’s icon. When you release the
trackpad button, the menu bar jumps to the external display. Windows that were open
on the MacBook's display move onto the external display and vice versa.

6. Select the Displays pane for the external display.

7. Choose the resolution for the external display by selecting it on the list of available

resolutions.
8. If the Refresh rate menu appears, choose the highest rate available.
9. Quit the System Preferences application.
You can now use the space on the external display like you use the internal display. To place a

window on the external display, drag it from the MacBook'’s display onto the external display. You
can move windows, the pointer, and other items from one display to the other just as you can
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move them around the MacBook's internal display. You can configure windows on each display so
that you can see many windows at the same time. For example, you might want your primary docu-
ments open on the external display and your email application open on the MacBook’s display.

The menu bar remains on the primary display, so if you do most of your work on the external dis-
play, you might want to make it the primary display to make menu access easier.

If you click the Gather Windows button on the Displays pane, each pane is moved

onto the primary display.

If the resolutions are significantly different between the two displays, you see a big change in
appearance when you move a window between them. You might have to resize a window on one
display that was the right size on the other.

To stop using the external display, disconnect it from the MacBook. If it was the primary display,
the MacBook’s display becomes the primary. Any open windows on the external display move
onto the MacBook's display.

The next time you connect the external display, you don't need to reconfigure it; your last configu-
ration is remembered so you can just connect the display again and get to work with the extra
elbowroom.

If you use Bluetooth devices, configure the MacBook so that those devices can wake the
computer (see Chapter 12). Close the MacBook’s lid so that it goes to sleep. Use the
keyboard or mouse to wake it up. The internal display remains off, but the external dis-
play wakes up when the computer does.

To restore the internal display, simply disconnect the external display, or open the
MacBook, open the Displays menu, and choose Detect Displays. The internal display

becomes active again.
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Using a projector
If you make presentations, conduct training, or just want a really big display, a projector is the way
to go. With it, you can broadcast your MacBook's display to very large sizes for easy viewing by an
audience. Using a projector is similar to using an external display so if you can work with one of
them, you can work with the other.

Obtaining a projector is a bit more complicated than a display and is usually more expensive.
Among the many things to consider when obtaining a projector are the following:

@ Size. A smaller projector is easier to carry with you, and as you move through airports
and such, this is very important. Smaller projectors of the same quality are more expen-
sive than larger projectors, so you need to find a balance between portability and price.

®

Resolution. There is more variability in the resolution of projectors than for displays. At

the lower end of the price range, you'll find projectors that are capable of only 800 x 600
resolution. Many Mac applications cant even run at a resolution this low. The least reso-
lution you should consider for a projector is 1024 x 768 (also called XGA). Higher resolu-

tions are better but also more expensive.

®

Brightness. The brightness of projectors is specified in lumens. Projectors with higher
lumen ratings are generally able to throw larger and brighter images farther. How many
lumens you need depends on a lot of factors, most of which are probably beyond your con-
trol (such as the brightness levels where you'll be using the projector if you travel with it).

®

Throw range. This measures the closest and farthest distances at which the projector
can be used.

®

Video interface. Like displays, the options for projectors include DVI or VGA. However,
most projectors provide a number of other input options such as component, compos-
ite, and S-Video. These are important if you will also be using the projector with other
sources, such as a DVD player.

®

Bulb life. Like all other bulbs, the bulb in a projector will eventually fail and need to be
replaced. Unlike bulbs for lights, you can expect to pay hundreds of dollars for a replace-
ment bulb for a projector, so you should try to get one with a long bulb life.

®

Cost. You should expect to pay $800 or more for a good-quality projector that has at
least 1024 x 768 resolution.

low value, such as 1024 x 768. If the projector doesn’t display, reduce the resolution
PO to see whether it starts displaying. Once it displays, increase the resolution until the

projector is no longer capable of displaying the image.
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Using a projector is very similar to using an external display. You connect a projector to the
MacBook using a Mini-DVI to DVI or Mini-DVI to VGA adapter and then use the Displays pane to set
the projector’s resolution.

If the projector isn't projecting an image, use its source menu to select the source to

() Which your MacBook is connected. You can also use the Detect Displays command
on the Displays menu or on the Displays pane of the System Preferences application
to see if that restores an image on the projector.

However, in most cases, you want to use video mirroring so that the image being projected is the
same as you see on the MacBook’s desktop; this is the usual arrangement for presentations and
such, because you can stand in front of and

[l = = % (=] (Charged) EEUY
Detect Displays

face the audience, and view the MacBook dis-
play while the audience sees the same image

Turn On Mirroring |

through the projector.

Color LCD
You can activate video mirroring in a couple v 1024 x 768 (stretched), Millions
of ways: 1280 x 800, Millions

1440 x 900, Millions
© Open the Displays pane of the System

Preferences application, click the VX900-2

Arrangement tab, and select the Mirror 1024 x 768, 75 Hz, Millions
1280 x 1024, 60 Hz, Millions

Displays check box.
v 1280 x 1024, 75 Hz, Millions

@ Open the Displays menu and select
Turn On Mirroring (see figure 1.3). Number of Recent Items g
Displays Preferences...

When you turn video mirroring on, the pro-
1.3 After you connect your MacBook to a

projector, use the Turn On Mirroring command
MacBook’s internal display. to have it display the same content that you see
on the internal display.

jector takes on the same resolution as the

Setting Desktop Preferences

You can configure your desktop so it appears the way you want it to. You can control some of the
icons that appear on it by default, and you can configure the image that fills your desktop.

10
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Setting Finder desktop icon preferences

By default, icons for your MacBook’s hard drive, external hard drives, DVDs and CDs, and servers
appear on the desktop. This is okay if that is your preference, but they take up space on the desk-
top that isn’t necessary because you can get to these elements more easily by opening a Finder
window and using the sidebar.

determined by the contents of the Desktop folder within your Home folder. If you

want to keep a folder or file but don’t want it to take up space on your desktop, sim-
ply move it into a different folder within your Home folder. In addition to having a
neater appearance, this also helps you work more efficiently because you'll have an
easier time finding folders and files than when they are scattered on your desktop.

To hide these icons, perform the following steps: e0n Finder Preferences

1. Choose Finderc> Preferences. The

Finder Preferences dialog box appears.

Show these items on the Desktop:

2. Click the General tab if itisn’t 1 Hard disks

selected already. [ External disks
"1 CDs, DVDs, and iPods

3. Deselect the check boxes for the icons =
! | Connected servers

that you don’t want to see on your
New Finder windows open:

% Home H

desktop. For example, to hide the icon

for the MacBook’s hard drive, deselect
the Hard disks check box (see figure 1.4).

"1 Always open folders in a new window

As you deselect the check boxes, the ™ Spring-loaded folders and windows

related icons disappear from your Delay: 9.

deSktOp. Short Medium Long
Press Space Bar to open immediately

Configuring desktop
H 1.41f | he fi heck inth
plctures you de.se ect the four chec boxe.smt e
Show these items on the Desktop section, your
I confess that this section has nothing to do  desktop immediately becomes less cluttered.
with efficiency. However, there’s more to life

than being efficient. Because you stare at your desktop so much, you might as well have some-
thing interesting to look at, which is where desktop pictures come in.

You can set any image to be your desktop picture. The images you can use as your desktop include
the default images that are included with Mac OS X, image files you create or download from the

11
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Internet, and, best of all, photos from your iPhoto library. You can also configure your MacBook so

that the desktop picture changes over time to keep it even more interesting.

To configure your desktop pictures, perform the following steps:

12

. Open the System Preferences application.

Click the Desktop & Screen Saver icon. The Desktop & Screen Saver pane appears.

Click the Desktop tab. The Desktop picture tools appear. On the center-left side of the
pane are the sources of images from which you can select pictures for your desktop.
These are organized by source, including Apple (default images), iPhoto (images from
your iPhoto library), and Folders (your Pictures folder plus any others you add).

pane appears on that display. You can use that pane to set the desktop pictures on
the external display as you can for the internal display. You can have the same desk-

top picture settings or completely different images and display options there.

Expand the source of images you want to work with by clicking its Expansion
triangle. The contents of that source appear. For example, if you expand the Apple
source, you see its folders. If you expand the iPhoto source, you see Events, Photos,
photo albums, and so on.

. Select a source of images in the left pane of the window. Thumbnails of the images in

that source appear in the right pane of the window. For example, if you select the Nature
folder under the Apple source, you see thumbnails of the nature images included by
default.

Click the image that you want to apply to the desktop. The image fills the desktop
and you see it in the image well at the top of the Desktop pane (see figure 1.5).

If the image you selected isn’t the same proportion as your current screen resolu-
tion, use the pop-up menu that appears just above the thumbnail pane to choose
how you want the image to be scaled to the screen. For example, choose Fit to Screen
to have photos scaled so that they fit the screen, Fill Screen to have photos scaled to fill
the screen, Tile to have images that are smaller than the desktop to fill the desktop space
as tiles, and so on.

If the image doesn't fill the screen, click the Color button that appears to the right
of the menu when it can be used. The Color Picker opens.

Use the Color Picker to choose the background color that appears behind photos
when they don't fill the desktop.
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1.5 I've selected the Aurora image as my desktop picture.

10. To change the desktop picture automatically, select the Change picture check box.
This causes the images in the source selected on the Source list, such as Nature, to be
applied to the desktop according to your settings.

=<

When you configure the picture to be changed automatically, the image in the

image well is replaced by the recycle symbol.

Note

11. On the pop-up menu, choose how often you want the picture to change. The
options include at different time intervals or when different events occur.

12. If you wantimages to be selected randomly instead of by the order in which they
appear in the source, select the Random order check box. A new image from the
selected source is applied to the desktop according to the timing you selected.

13. To have the menu bar be translucent so you can see the desktop picture behind it,
select the Translucent menu bar check box. When this option is not selected, the
menu bar becomes a solid color.

13
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14. Quit the System Preferences application. Enjoy your desktop!

located at the bottom of the source list. Use the resulting dialog box to move to and

select the folder containing the images you want to use. After you click the Choose

button, that folder appears as a source on the list and you can work with it just like

the default sources.

Working with the Dock

The Dock is an important part of your desktop space. By default, it appears at the bottom of the

desktop, but you can control many aspects of its appearance, where it is located, and, to a great

degree, how it works. The Dock is organized into two general sections. The area to the left of the

application/document separation line (the white, dashed line that looks like a highway dividing

line that is a few icons to the left of the Trash icon) contains application icons. On the right side of

this line, you see icons for documents, folders, minimized Finder or application windows, and the

Trash/Eject icon.

When folders appear on the Dock, by default
they become stacks. When you click a stack, it
pops up into a fan or appears as a grid
(depending on how many items are in the
folder) so that you can work with items it con-
tains (see figure 1.6). You can disable this fea-
ture for any folder so that it behaves more like
a normal folder (more on that shortly).

The Dock performs the following functions:

@ Shows running applications.
Whenever an application is running,
you see its icon on the Dock. A small
glowing light is located at the bottom
of every running application’s icon.
Application icons also provide informa-
tion about what is happening with
those applications. For example, when
you receive email, the Mail application’s
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icon changes to indicate the number of messages you have received since you last read

messages.

© Enables you to open applications, folders, minimized windows, and documents
quickly by clicking the related icon.

© Enables you to quickly switch among open applications and windows by clicking
the icon for the item you want to bring to the front.

@ Gets your attention. When an application needs your attention, its icon bounces on the
Dock until you move into that application and handle whatever the issue is.

© Enables you to control an application and switch to any windows open in an appli-
cation. When you perform a secondary click (one way to do this is to Ctrl+click) on the
icon of an application, a pop-up menu appears. When the application is running, this
menu lists commands as well as all the open windows related to that application. When
the application isn’t running, you see a different set of commands, such as the Open
command you can use to open the application.

© Enables you to customize its appearance and function. You can store the icon for any
item (applications, folders, and documents) on the Dock. You can control how the Dock
looks, including its size, whether it is always visible, where it is located, and which appli-
cations, folders, and documents appear on it.

Two icons on the Dock are unique and are always on the Dock: the Finder and the Trash. When you
click the Finder icon (anchored on the left end of a horizontal Dock or at the top of a vertical one),
a Finder window opens if none is currently open. If at least one Finder window is open, clicking the
Finder icon brings the Finder window you used most recently to the front.

The Trash icon is where all folders and files go when their time is done. When the Trash contains
files or folders, its icon includes crumpled paper so that you know the Trash is full. When you select
an ejectable item, such as a DVD, the Trash icon changes to the Eject symbol. You can drag a disc
or other ejectable item onto that icon to eject the disc, disk, or volume.

Unless an application is permanently installed on the Dock (in which case the icon remains in the
same position), the icon for each application you open appears on the right (or bottom) edge of
the application area of the Dock.

Unlike open applications, open documents don’t automatically appear on the Dock. Document
icons appear on the Dock only when you add them to the Dock manually or when you have mini-
mized a document’s window. Remember that when you open an application’s menu in the Dock
(secondary click), you see a list of all the windows open in that application.

15
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When you minimize a window, by default, the window moves into the Dock using the Genie Effect,
during which it is pulled down into the Dock. You can change this so that the Scale Effect is used
instead. This looks like the window is being quickly scaled down while it is placed on the Dock.
Minimized windows are marked with the related application’s icon in the lower-right corner of the
Dock icon so you can easily tell from which application the windows come.

3

hidden application’s icon continues to be marked so you know that the application

Note is running. You can open a hidden application’s Dock menu to jump into one of its
open windows.

When you quit an open application, its icon disappears from the Dock (unless you have added that
application to the Dock so that it always appears there). Minimized windows disappear from the
Dock when you maximize them or when you close the application from which a document win-
dow comes.

Application Switcher appears. Click an icon to move into the associated application,

[ PITE O keep pressing the keys to cycle through the list; when you release the keys, you

move into the selected application.

Configuring and using Dock icons

The Dock gets even more useful when you organize it to suit your preferences. You can move
icons around the Dock, add more applications to it, remove applications that are currently on it,

OV TTay e PR

and add your own folders and documents to 2 "
& Exposé.app

/- Applications

it so that they are easily accessible. [ Documents } Firefox.app
[@i Pictures '\ Font Book.app
S Unilities & Front Row.app

To add an application’s icon to the Dock, sim- & GarageBand.app
¥ SEARCH FOR

ply drag it from a Finder window and drop it (D) Tod {5 iCal.app e

. R ©) iChat.app [
onto the location on the Dock where you want (L) Yesterday L € IDVD.app e
it to be stored (see figure 1.7). (Application +| = Macintosh HD ~ 5] Applicatio

icons must be placed on the left side of the
dividing line.) When you add an application
icon to the Dock, an alias to the application is
created; like the default application icons, you
can click the icon to open the application and

perform a secondary click on its icon to open

1.7 Because | frequently use Firefox, I've added
its icon to my Dock.

its Dock menu.
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while you select each item you want to add to the Dock, and then dragging them
there.

You can rearrange the application icons that are installed on the Dock by dragging them to the
location where you want them to reside. Like installing a new icon, when you move an existing
icon between two others, they separate so you can place the icon where you want it.

-

(YRSl like. You can’t change the location of the dividing line; it moves to the left or to the

these two endpoints, you can change all the other icons on the Dock as much as you

right, based on the number of icons on each side of it.

You can remove an application icon from the Dock by dragging it up onto the desktop and releas-
ing the trackpad button. When you do this, the icon disappears in a puff of digital smoke and no
longer appears on the Dock. Because the icons on the Dock are aliases, removing them doesn’t
affect the applications that those aliases represent.

When you place a folder’s icon on the Dock, it becomes a stack. A stack has some special character-
istics, which is why it isn’t just called a folder (however, you can configure a stack to behave like a
folder). Two stacks are installed on your Dock by default: the Downloads and Documents stacks.
You can add any other folders to the Dock just as you add applications to the Dock; simply drag
their icons onto the Dock and drop them where you want them to be placed (folders and docu-
ments have to be placed on the right side of the dividing line). You can also reorganize stack icons
by dragging them around on the Dock. And, as you can probably guess, you can remove stacks
from the Dock by dragging their icons up onto the desktop.

Stack icons sometimes take on the icon of the most recent file that has been placed into them. For
example, if you last downloaded a disk image file, the Downloads stack icon is the icon for a disk
image. When you place an image into your Pictures folder and have that folder installed on your
Dock, its icon is a thumbnail of the last image you placed in it.

When you click a stack’s icon, its contents fan onto the desktop if there are a few of them, or open
into a grid if there are many. You can access an item on the fan or grid by clicking it. You can open
the folder’s contents in a Finder window by clicking Open in Finder.

As mentioned earlier, you can also configure how an individual stack’s icon behaves by using its
contextual menu. Perform a secondary click on the stack’s icon and its menu appears (see figure 1.8).

17



The options you have include:

®

®

®

®

Name
Sort by. Choose the attribute by which you want the items in g:i: mﬁ: i
the stack to be sorted. For example, choose Date Added to have Date Created
the most recently added content appear at the bottom of the Kind
fan (if the stack is set to fan, of course).

Folder
Display as. Select Stack to have the icon look like a stack or Stack
Folder to replace the stack icon with the folder’s icon. The only
difference is that when you select Folder, you always see the (F::'d
folder’s icon on the Dock, as opposed to the icon of the most List

Automatic
recently added item, which is what you see when Stack is TomaTe

Options
selected. b

Open “Downloads”
View content as. Select Fan to see the default fan layout for the

stack (until it contains too many items, at which point it uses the
grid instead). Select Grid to have the folder’s contents appear in

a grid. Select List to display the contents in a list that looks simi-
9 play 1.8 Stacks have many

lar to a mini-Finder window (see figure 1.9); this is very useful for configuration options.

folders that contain subfolders because you can select a folder
to move into it on another hierarchical menu. Select Automatic to have the Mac OS
select the view that is most appropriate, based on the folder’s contents.

Options. Choose Remove from Dock to remove the icon from the Dock. Choose Show in
Finder to open a Finder window showing the folder’s contents.

Open. Choose this command to open the folder on the desktop.

6fmr_bm.doc

2od

r.zip ar ft User Data
1d_ar_bm.doc 06_ar = done M my_iphone_v3
s_ar.p _ a B my_iphone B About Stacks.pdf

Options
Open in Finder

1.9 Viewing a folder icon as a List makes it behave like a Finder window in Columns view.
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e third type of Dockicon'is for windows you have minimized (by double-clicking a
| window's title bar for example). You can move a minimized window icon within the

folder side of the Dock, but its location is only temporary (it remains there only until
you maximize or close the window). If you drag a minimized window from the Dock,
it snaps back to the Dock. You remove minimized windows from the Dock by maxi-
mizing or closing them.

Configuring appearance and behavior

The Dock offers several behaviors you can change to suit your preferences. You can also change
various aspects of its appearance, as follows:

1. Choose Apple menur> System Preferences.

2. Click the Dock icon. The Dock pane appears.

O All Dock settings are specific to each user account (see Chapter 2). One user’s Dock

settings do not affect any other user’s Dock configuration.

3. Drag the Size slider to the right to make the default Dock larger, or to the left to
make it smaller. This impacts only the size of the Dock when no applications that aren’t
installed on it are open and no windows are currently minimized. The Dock changes size
automatically as you open applications and minimize windows, but this setting does
change its starting size.

4. Select the Magnification check box if you want to magnify an area of the Dock
when you point to it. This can make identifying items easier, especially when many
items are on the Dock or when it is small.

5. If you use magnification, drag the Magnification slider to the right to increase the
level of magnification, or to the left to decrease it.

6. Select the position of the Dock on the desktop by clicking Left, Bottom (default),
or Right.

O When your MacBook is connected to an external display, the Dock always appears

on the primary display.

Note
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7. On the Minimize using pop-up menu, select Genie Effect to have windows pulled
down to the Dock when you minimize them, or Scale Effect to have them shrink
down into the Dock.

8. By default, application icons bounce as the application opens; if you don’t want
this to happen, deselect the Animate opening applications check box.

9. If you want the Dock to be hidden automatically when you aren’t pointing to it,
select the Automatically hide and show the Dock check box. If you set the Dock so
that it is hidden except when you point to it, you can use more of your display. When
this behavior is enabled and you point to the Dock’s location, it pops onto the desktop
and you can use it. When you move off the Dock, it is hidden again.

You can turn Hiding on or off by pressing Option+88+D.

Genius

Working with the Sidebar and Toolbar

Much of the time that you are working on your desktop will involve Finder windows. Two areas of
Finder windows that you will use frequently are the sidebar and the toolbar. You can use these
features as they are, but you can also customize them to make your desktop space more efficient.

Using and configuring the sidebar

The Finder’s sidebar makes it easy to get to specific locations; in many ways, the sidebar is similar
to the Dock. It comes with a number of default locations, but you can add items to or remove them
from the sidebar so that it contains the items you use most frequently.

The sidebar is organized into sections (see figure 1.10). DEVICES includes disks and other devices
(including iPods and your iDisk) that are mounted on your MacBook. SHARED items include those you
are accessing on a network. PLACES contains folders and files. SEARCH FOR displays saved searches.

Using the items on the sidebar is simple (which is why the sidebar is so useful). Simply click the
icon with which you want to work. What happens when you click depends on the kind of icon you
clicked. The potential outcomes are:

© Devices. When you select a device, the contents of that device are displayed in the
Finder window. For example, when you click a hard drive’s icon, you see its contents.

@ Shared folder or drive. When you select a shared network resource, you see the tools
you can use to log in to that resource or you see the contents of the resource if your
MacBook is configured to log in to it automatically.
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Folder. If the icon is a folder located in the PLACES section, you see the folder’s contents
in the Finder window.

®

Document. If the icon is a document located in the PLACES section, the associated appli-
cation launches and you see and work with the document’s contents.

®

Application. If the icon is an application located in the PLACES section, the application
launches.

®

Search. If you click an icon located in the SEARCH FOR section, the search runs and you
see the results of the search in the Finder window.

danNo ™ bradm (]
(o] [m[m) (o ](&] @

DEVICES
= Macintosh HD
=l iDisk

| >

L} Jused

(@]

SHARED Desktop Documents

|| BradsiMac
=4 iMac G5
£ Time Capsule 1 A, LB

PLACES Library Movies
[ Desktop

71543 Applications | &3 “@‘ 3
Documents

Pictures Public
SEARCH FOR

(L) Today

(L) Yesterday

(L) Past Week

EJ_I All Images

E;_l All Movies

(5] All Documents

£
-

9 items, 481.01 GE available - —

al.

e

1.10 Use the sidebar to quickly move to items that you want to view in a
Finder window.

You can customize the sidebar so that it has the content you want. Here’s how:

1. Choose Finder> Preferences. The Finder Preferences window appears.
Click the Sidebar tab (see figure 1.11).
Select the check box for each item that you want to appear on the sidebar.

Deselect the check box for any items that you don’t want to appear on the sidebar.

ok w N

Close the Finder Preferences window.
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6.

7.

10.

Open a Finder window.

To remove an item from the sidebar,
drag it from the sidebar and release
the trackpad button when you’ve
moved it off the sidebar. It disappears
in a puff of smoke. Like the Dock, when
you remove something from the side-
bar, it's not removed from the com-
puter. The item remains in its current
location on your MacBook, but it is no
longer accessible from the sidebar.

To add something to the sidebar,
drag it from a Finder window or desk-
top onto the sidebar. As you move the
item onto the sidebar, a blue line
appears on the sidebar at the location
to which you've moved the item.

When you're over the location in
which you want to place the item,
release the trackpad button. The
item’s icon is added to the sidebar, and
you can use it just like the default items.

To change the order of items in the
sidebar, drag them up or down the

e00 Finder Preferences
o ket

1 404
Ceneral Labels 'Sidebar Advanced

Show these items in the sidebar:
DEVICES
[ I Brad Miser's MacBook Pro
& . Hard disks
# || External disks
™ E iDisk

™ (=) CDs, DVDs, and iPods

SHARED

™~ P:1 Back to My Mac

™ E Connected servers
~ E Bonjour computers

PLACES

& B bradm

™~ E Desktop

™~ 7& Applications
# [l Documents

SEARCH FOR

™ (L) Today

# (L) Yesterday

# (L) Past Week

™~ All Images

™ All Movies

@ [i] All Documents

1.11 You can determine the kinds of resources
that are available on your sidebar by setting the
appropriate preferences.

list. As you move an item between others, they slide apart to show you where the item

you are moving will be. (You can only move items around within their sections.)

Using and configuring the toolbar

The toolbar appears at the top of the Finder window and contains buttons and pop-up menus that

you can use to access commands quickly and easily. It includes a number of default buttons and

pop-up menus, but you can configure the toolbar so that it contains the tools you use most

frequently.

When you open a Finder window, the toolbar appears at the top of the window. The default tools

on the toolbar (as grouped from left to right) are:
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®

Back/Forward buttons. These buttons move you along the hierarchy of Finder windows
that you've moved through, just like Back and Forward buttons in a Web browser.

®

View buttons. You can change the view of the current window by clicking one of the
View buttons. For example, to see the window in List view, click the second button in the
View group (its icon has horizontal lines).

®

Quick Look/Slideshow button. When something in the window is selected and you
click this button, you see a quick view of the item (such as a thumbnail of an image file)
or a slide show if you have selected multiple items.

®

Action pop-up menu. This menu contains a number of useful contextual commands
(meaning the specific commands on the menu depend on the item or items you have
selected). These commands are the same as those that appear when you perform a sec-
ondary click on an item.

®

Search bar. You can search for items on the desktop by typing text or numbers into the
Search bar. As you type, items that match your search term appear in the Finder window.

located in the upper-right corner of Finder windows. To restore these elements, click

(PO the button again. The Status bar at the bottom of the window is also controlled by
this button; it appears or disappears when the toolbar and sidebar do.

You can place the tools you prefer on your toolbar by performing the following steps:

1. Open a Finder window.

2. Choose Viewr> Customize Toolbar. The Toolbar Customization sheet appears (see
figure 1.12).

Drag your favorite items into the toolbar...

GE = sloe] @) 4
Back Path View Action Eject
A < :
® X [ ] 4 @
Burn Customize Separator Space Flexible Space New Folder
Q L% 0 B a L@
Delete Connect Get Info iDisk Search Quick Look

... or drag the default set into the toolbar.

) Elsm= (o] (&) <

View Quick Loek  Action Search

Show | lcon Only B [ Use small size

1.12 Use the Toolbar Customization sheet to define the tools on your toolbar and to organize them.

23



ViacbooK Portable Genius

3. Toremove a button from the toolbar, drag its icon from the toolbar onto the desk-
top. When you release the trackpad button, the selected button disappears in a puff of
smoke. The button continues to be available on the sheet if you want to add it again later.

4. To add a button to the toolbar, drag it from the sheet and drop it on the toolbar at
the location in which you want to place it. When you release the trackpad button, the
selected button is added to the toolbar.

5. When you finish customizing the toolbar, click Done. The Toolbar Customization
sheet closes and you see your customized toolbar.

w To return the toolbar to its default state, open the Toolbar Customization sheet and

drag the default set of buttons onto the toolbar.

Genius

Working with Exposé

As you work on documents, move to Web sites, check your email, choose tunes to listen to, and all
the other things you do while using your MacBook, you can accumulate a lot of open windows on
your desktop. This is a good thing because it makes it easy to multitask so that you don’t have to
stop one activity to start another. The downside is that it's easy to lose track of where a specific
window you want is located, or you might have a hard time getting back to the desktop.

Exposé is the Mac OS X feature that helps you manage screen clutter from open windows. It has
three modes:

© Hide all open windows
© Reduce all open windows to thumbnails

© Reduce an application’s windows to thumbnails

Each of these options has specific uses, and you access them in slightly different ways.

Hiding all open windows

This mode is useful when your desktop is so cluttered that you are having a hard time finding any-
thing. When you activate it, all the open windows are hidden so that you can work on the sud-
denly uncluttered desktop. To clear away all your windows in one sweep, press F3 or press the
keyboard shortcut (in most cases, the default is Fn+F11; you learn how to set this later in this sec-
tion). All the windows are moved off the screen, leaving an uncluttered desktop for you to work
on. If you look carefully at the now shaded edges of the desktop in figure 1.13, you see the edges
of the windows that have been moved off to the side.
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® System Preferences Edit View Window Help [cls] 3 = 4 (= (Charged) B=us. Sun 9:58 AM  Brad Miser Q

1.13 Where, oh where, have all my windows gone? (If you look carefully at the shaded edges of the
screen, you'll see them.)

You can return your desktop to its cluttered condition by pressing the keyboard shortcut (Fn+F11
in most cases) or clicking anywhere in the shaded borders of the desktop. The windows slide back
onto the visible part of the desktop where you can use them again.

Showing thumbnails of open windows

This technique is useful when you have a lot of open windows and you want to move into a spe-
cific one. You can reduce all your windows to thumbnails and then move into the window you
want to use by clicking it. Press the keyboard shortcut (Fn+F9 by default) to shrink all open win-
dows down so that they all fit on the desktop. Each thumbnail is labeled so you can more precisely
tell what it is when several windows look the same (such as document windows).

When you point to a window, the window is highlighted in blue (see figure 1.14). To move into a
window, click its thumbnail. The window becomes active and moves to the front so you can use it.
The rest of the windows resume their former places and are moved into the background.
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Finger Prefersnces

1.14 Reducing all open windows to thumbnails is a great way to find and jump into a specific window
(here, I'm pointing to the Address Book window).

@ through sets of windows that are associated with each open application. Press
PPNl %+Tab to open the Application Switcher bar, showing all open applications. While

holding the 38 key down, press Tab to move to the application you want to focus on;

when you release the 38 key, the windows are shown for the application you selected.

Showing thumbnails of an application’s open
windows

This mode is similar to the previous one, except that instead of showing all open windows as
thumbnails, it shows only the windows in the current application as thumbnails. Use this mode
when you are working with multiple windows within the same application and want to jump to a
specific one.

Press the keyboard shortcut (Fn+F10 by default) to shrink down all open windows for the current
application so that they all fit on the desktop; each window is labeled with its title. When you point
to a window, the window is highlighted in blue. To move into a window, click it. The window
becomes active and moves to the front so that you can use it. The rest of the open application
windows move into the background.
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When you activate Exposé for an application, its icon on the Dock is highlighted to

help you know which application you are working with.

Configuring Exposé keyboard shortcuts

You can customize how you activate Exposé by performing the following steps:

1. Open the System Preferences application.
Click the Exposé & Spaces icon. The Exposé & Spaces pane appears.

Click the Exposé tab.

> W N

To cause an Exposé action when you point to a corner of the desktop (to create a
hot corner), use the pop-up menus located next to each corner of the desktop
thumbnail at the top of the pane to select the action you want to happen when you
point to that corner (see figure 1.15).

5. Use the All windows, Application windows, and Show Desktop pop-up menus to
configure the keyboard shortcuts for those actions.

Exposé & Spaces

All Windows |
Application W
Desktop

[(Exposé  Spaces | pachboard E

Start Screen Saver

Disable Screen Saver

[- H.il B
Put Display to Sleep

E B ‘- )

Keyboard and Mouse Shortcuts (for additional cheices press Shift, Control, Option, er Command)

Active Screen Corners

Exposé

With a single keystroke, view all open windows, or windows of the current application only, as small
thumbnails. Hide windows to locate an item on the desktop that might be covered up.

All windows: | F8 [#] [ Middle Mouse Button 4]
Application wind ' F10 W [- 3
Show Desktop: | F11 (- 3]

Dashboard
Dashboard provides widgets you can use to guickly get information and perform common tasks.

Hide and show: | F12 B (- =]

@

1.15 You can activate Exposé when you point to a corner of the screen by
configuring the pop-up menus located on each corner of the display’s thumbnail.
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6. Use the pop-up menu to the right of each of those menus to select if you want a
secondary or middle mouse click (three- or more button mouse) to activate the
related Exposé action.

7. Quit the System Preferences application. The new keyboard shortcuts for Exposé take
effect.

‘ the 88 key, while you have a menu open. The symbols for the keys that you press are
[P shown next to the function keys. If you select one of these combinations, you need

to hold the same modifier keys down when you click the appropriate function key to

activate the command.

Working with Spaces

As you use your MacBook, it's likely that you'll develop sets of tasks that you work on at the same
time. For example, you might use Word to create text and a graphics application to write a book.
These kinds of activities invariably involve a lot of windows. While you can use Exposé to manage
these windows, it's not so efficient, because you can only focus on one window at a time and it can
still take some work to get to the windows you want to use.

With Spaces, you can create collections of applications and their windows so that you can jump
between sets easily and quickly. For example, if you have several Internet applications that you
use, you can create an Internet space for those applications, such as an email application and Web
browser. To use your Internet applications, just open that space and the windows are all in the
positions you last left them. You might have another space that contains Address Book, iCal, and
your email application. You can use these applications just by switching to their space. Spaces
make moving to and using different sets of windows fast and easy, and improve the efficiency
with which you work.

You can have as many spaces as you need, so there’s really no limit to how you can configure your
desktop.

Creating Spaces

To get started with Spaces, first create each space, using the following steps:

1. Open the System Preferences application.

2. Click the Exposé & Spaces icon. The Exposé & Spaces pane appears.
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3. Click the Spaces tab. The Spaces pane appears.

4. Select the Enable Spaces check box. Spaces become active. At the top of the pane are
thumbnails of the spaces you'll be configuring. By default, four spaces are available; you
can add more if you need them. Each space is assigned a number that you use to identify
that space.

5. Select the Show Spaces in menu bar check box. This puts the Spaces menu on the
Finder menu bar, which makes it easier to work with your Spaces without going into the
System Preferences application.

6. Click the Add (+) button just above the pop-up menus at the bottom of the applica-
tion list in the center pane of the window. The Applications pop-up menu appears.

7. Add the application you want to add to the space by doing one of the following:
If the application you want to add appears on the menu, select it.

If an application you want to add doesn’t appear on the menu, select Other. The
Applications sheet appears. By default, the Applications folder, where most applica-
tions are stored, is shown. Move to and select the application you want to add to the
space, and click Add.

You can select multiple applications at the same time by holding the 8 key down

while you click on each application.

On the Spaces pane, you see the applications on the application list in the Application
Assignments column. The space to which the applications are assigned is shown in the
Space column. By default, all applications are assigned to Space 1.

8. Open the Spaces menu for the first application on the list.

9. Choose the number of the space in which you want to include that application (see
figure 1.16), or choose Every Space to include it in all spaces. After you make a selec-
tion, the space number is shown on the menu for that application, and the selected
space’s icon at the top of the window is highlighted.

This is a more effective view because you see the applications organized by the

PP spaces within which they are contained.
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(<]-] Q
| Exposé - Spaces |
Spaces lets you organize your windows into groups to reduce desktop clutter,
# Enable Spaces ™ Show Spaces in menu bar

Rows: @ e
Columns: @ @
| Application Assignments & | Space
| Address Book Space 1 5 M
% Dictionary
g‘ GarageBand Space 1 e
f ical Space 1 i le

e
Keyboard and Mouse Shortcuts (for additional cheices press Shift, Control, Option, or Command)
To activate Spaces: ' F8 (- ﬂ

To switch between spaces: “ Arrow Keys T‘

To switch directly to a space: =~ Number Keys i

[ When switching to an application, switch to a space with open windows for the application

@

1.16 The space shown for each application is the one in which that application
will be included (here, I've added the Dictionary application to Space 4).

10. To add two more spaces in a row, click the Add (+) button next to the word Rows in
the thumbnail section of the window; to add two more spaces in a column, click the
Add (+) button next to the word Columns in the thumbnail section of the window.
Two new spaces appear in the thumbnail section, and the corresponding spaces are
available for application assignment. The numbers of the previous spaces are adjusted
according to whether you added new spaces in rows or in columns. Any space assign-
ments are also adjusted so that the applications remain in their current spaces, even if
the space number changes.

work with them until you determine you need more spaces. If you create too many

I Tl sPaces, you'll reduce the benefits you get because then you'll have to manage lots of
spaces, too.

11. Onthe To activate Spaces menu, choose the keyboard shortcut you want to use to
activate Spaces; if you want to assign this command to a secondary or middle mouse-
click, use the pop-up menu near the right side of the pane. The default keyboard
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shortcut is F8, but you can choose any function key or function key and modifier key,
such as 38 or Shift. (Because F8 is programmed to control iTunes, you need to hold the
Fn key while you press F8.)

12. On the To switch directly between spaces pop-up menu, choose the modifier keys
with the arrow keys to move among your spaces. The default is Ctrl+arrow.

13. To set the modifier key that you use to jump directly to a space by its number, open
the To switch directly to a space pop-up menu and choose the modifier key you
want to use. The default is Ctrl+number (of the space you want to jump to).

14. If you don’t want to move into a space with which an application is associated when
you use that application, deselect the When switching to an application, switch to a
space with open windows for the application check box. When this is selected and
you use an application, you automatically jump into a space that has open windows for
that application. With the check box deselected, the space is ignored.

@ spaces are removed and the applications that were assigned to them remain on the
TN list, but they become assigned to the space adjacent to the ones you deleted.

Using Spaces

After you configure your spaces, you can start using them. If you expect that moving to a space
causes all of the applications it contains to open, | hate to disappoint you, but spaces only impact
running applications. However, this does make some sense because you'd use a lot of your
MacBook's resources if all the applications in each space opened when you moved into that space.
To use Spaces, do the following:

1. Open the applications associated with your spaces. As each application opens, the
Spaces Manager briefly appears on the screen and the box associated with the space is
highlighted in white.

2. To move to a different space, press the Spaces activation key (the default is Fn+F8).
The desktop is hidden and the Spaces Manager appears (see figure 1.17). Here you see
thumbnails of each of the spaces you have configured. Within each space, you see the
windows that are open in that space.

3. Tomove into a space, click it. The open applications associated with that space appear,

and you can work with them.
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Here are the thumbnails for each of the four spaces | have configured.

To jump directly to a space, press the keyboard shortcut for switching directly to a
space, which by default is Ctrl+number, where number is the number of the space
you want to move into. The open applications associated with that space appear, and
you can work with them.

To move between spaces without using a space’s number or clicking a space’s
thumbnail, press the keyboard shortcut for switching between spaces, which by
default is Ctrl+arrow, where arrow is one of the arrow keys on the keyboard. The
Spaces Manager palette appears, and each box on the palette represents one of your
spaces.

While holding the Ctrl key down, press an arrow key to move to the space you want
to enter. As you press an arrow key, an arrow appears in the palette to show you in which
direction you're moving.

When the appropriate space is highlighted with the white box, release the trackpad
button. The open applications associated with that space appear.



Following are some other Spaces tips:

@ You can use the Spaces menu on the
Finder menu bar to manage your

spaces (see figure 1.18). At the top of v 3

the menu, you see the number of the 4

space in which you are currently work-

ing. When you open the menu, you can Open Spaces Preferences...

select a space number to jump into it or

1.18 The Spaces menu enables you to jump into

select Open Spaces Preferences to a space by selecting its number.

move to the Spaces pane in the System
Preferences application.

®

You can’t add the Finder to a space, but it is associated with the space under which
a Finder window is currently open. When you click the Finder’s Dock icon, you jump
into that space and can use that Finder window or open others as needed.

®

Keep in mind that you can enable and disable Spaces whenever you want without
impacting your Spaces configuration. Sometimes, it's more efficient to disable it for a
period of time, such as when you want to use a couple of applications that are in differ-
ent spaces at the same time.

®

When you open an application that is not included in a space, you remain in the
current space. Any applications not associated with a space can be used within any
space, just like applications that are assigned to Every Space.

Working with the Dashboard

The Dashboard is actually an application that is a collection of mini-applications called widgets. By
default, the Dashboard application is always running so that its widgets are always available to
you. Unless you remove it from the Dock, the Dashboard’s icon is located to the immediate right of
the Finder icon on the Dock (or below the Finder icon if you use a vertical Dock).

By default, you can activate the Dashboard in the following ways:

®

Press F4 (default).

®

Click the Dashboard icon on the Dock.

®

Open the Dashboard Dock icon menu and choose Show Dashboard.

®

Double-click the Dashboard'’s icon in the Applications folder.

®

Double-click a widget's icon.
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When you activate the Dashboard, the widgets that are configured to open when it is activated
appear (see figure 1.19). You can then use those widgets or see their information.

When you finish using widgets, deactivate the Dashboard again by pressing F4 or by clicking on
the desktop outside of any open widget. All the widgets disappear, the Dashboard closes, and you
return to your desktop.

SUN MON TUE WED THU FRI

€« ® & 66 6
59° 64° 66° 65° 64° 62°

1.19 When you open the Dashboard, you get instant access to a set of widgets.

Setting the Dashboard keyboard shortcut and
hot corner

Like Exposé, you can set the hot corners used to open or close the Dashboard by performing the

following steps:

1. Open the System Preferences application.
2. Click the Exposé & Spaces icon. The Exposé & Spaces pane appears.
3. Click the Exposé tab.
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4. Toopen the Dashboard by pointing to a corner of the desktop (set a hot corner), use
the pop-up menu located next to each corner of the desktop thumbnail at the top of
the pane to select Dashboard for the corner you want to make the hot corner.

5. To change the Dashboard keyboard shortcut, open the Hide and show pop-up
menu and choose the function or modifier keys you want to use; or use the menu
to the right of that one to set the shortcut to be a secondary or middle mouse click.

Configuring the Dashboard

One of the nice things about the Dashboard is that you can configure the exact set of widgets that
you want to use and how those widgets appear on the screen. Here's how to customize your
Dashboard:

1. Press F4 to activate the Dashboard. The widgets that are currently configured to open
appear.

2. Click the Add (+) button in the lower-left corner of the screen. The widget bar opens
and you see all of the widgets that are currently installed on your MacBook. At the bot-
tom of each widget's icon on the widget bar you see the widget’'s name. Widgets are
shown in alphabetical order from left to right; browse the widgets by clicking the left- or
right-facing arrows at each end of the bar. Each widget open on the screen contains the
Close (x) button that indicates you are in Dashboard management mode (see figure 1.20).

3. To add a widget to your Dashboard, drag its icon from the widget bar onto the
screen at the location where you want it to appear. The widget appears on the screen
with a cool rippling effect.

4. Move the open widgets around the screen so they are in the position you want
them to be when you activate the Dashboard.

5. Close any widgets that you don’t want to open when you activate the Dashboard by
clicking their Close button (the “x” located in the upper-left corner of each widget'’s
window). The widget disappears from the Dashboard but remains on the widget bar.

add a widget, a new version of that widget is added to the Dashboard. This is useful

PP Tl for widgets that you configure with specific information, such as a location (the
Weather widget is a good example).
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® Manage Widgets...

1.20 The widget bar at the bottom of the Dashboard shows all the widgets that are installed on your
MacBook.

You can use the Widgets Manager to config-
ure your widgets. It is not shown by default,
but you can open it using the following steps:

1. Open the Dashboard if it isn’t open
already.

2. Click the Add (+) button located in
the lower-left corner of the window.
The widget bar appears.

3. Click the Manage Widgets button.
The Widgets Manager, which is actually

a widget in itself, appears (see figure 1.21).

Following are some ways you can use the

Widgets Manager: 1.21 Use the Widgets Manager to work with your
widgets.
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removed from the Dashboard (if it's been added there) and to be removed from the wid-
get bar. This doesn’t actually remove the widget from your computer, however. You can

The list shows all of the widgets that are installed under the current user account.

You can disable a widget by deselecting its check box. This causes the widget to be

restore a widget by selecting its check box again.

© Widgets marked with a red circle with a hyphen in its center are available only

under the current user account.

(=

connection to work. Others, such as the Calculator, don't.

Note

Configuring widgets

Many widgets, such as the Weather and World Clock widgets, require an Internet

To see if a widget has configuration options, move the pointer over the widget in which you are

interested. If it has options, the Info button appears; this button is usually a lowercase

win
1

, some-

times inside a circle, sometimes not. The location of the button varies, and sometimes it is hard to

see, so just watch closely when you hover over a widget.

When you click the Info button, the widget's configuration tools appear (see figure 1.22). You can use

those tools to make the widget work or look
the way you want it to. When you finish, click
Done and the widget is updated accordingly.

You should always check out the Info options
for any widgets that you use because they will
probably make those widgets even more use-
ful to you.

Installing more
widgets

The Dashboard includes quite a few widgets,
but there are thousands of widgets available
on the Apple widget Web site that you can
download and install. Here's how to do it:

1. Open the Dashboard.

2. Open the widget bar.

Quotes:
DOW JOMES INDUSTR
NASDAQ COMPOSITE
Apple Computer
eBay
Coaogle Inc.
Amazon.com, Inc.

B show change as a percentage
YaHoO! FINANCE

Terms of Service

Done

1.22 You can configure the stocks that the
Stocks widget tracks for you.
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3. If the Widgets Manager isn’t installed on your Dashboard, click the Manage
Widgets button. The Widgets Manager appears.

4. In the Widgets Manager, click More Widgets. Your default Web browser opens and
takes you to the Apple widgets Web page (see figure 1.23).

5. Browse or search until you find a widget you want to try.

6. Download the widget. In most cases, the widget is downloaded directly and you're
prompted to install the widget after it's been downloaded. If this is the case for a widget
you download, skip to Step 8.

10006

[] Apple - Downloads - Dashboa... & =

pport Q, Search T

L

Store Mac Downloads

All Categaries .
Dashboard Widgets
Apple Amazing widgets for your Mac 05 X Dashboard.
Audio

Automator Actions

Categories Just Added Top 50 Submit a Widget Feedback RSS

Business & Finance

Calendars

Development Tools Featured Download
Drivers Top Widgets
Ermail & Chat . 1. Scenario Poker
Final Cut Studio Scenario Poker °
Garnes March 14, 2008 2. Plaama Tube - Maotion
Home & Learning Shareware Light Widget
Icons, Screensavers, etc. 3. IStat pro
Imaging & 3D About Scenario Poker
Internet Utilities The game is Taxas Hold ‘em limit poker. 4. Eyes 2: Homer Is
- I takes ten minutes to leam and & ‘Watching You

Lokl L) lifatima to master. You'll be playing in a
Math & Sclence three-round, shootout toumament against 5. Starry Night Widget
Networking & Security up to 27 simulated cpponents. When o -
Productivity Tocls wou run out of chips, you're out. But if you win everyone’s chips, you keep advancing Bt
Spotlight Plugins to the next table until you're the champion! 7. Sing that Mune!
System/Disk Utilities Esatures: 8. PocketUn
UKIX & Open Source - Sze a lot of hands fast!
Videa = Built-in help 9. Wikipedia

-G i graphics

= Tracks your statistics as you play
Top Apple Download - Create your own opponents.

1.23 Got widgets?

7. If thefile is downloaded to your Downloads folder, move to and open it. Widget
files have the file extension .wdgt. If you don't see this extension, you might have to
double-click the file you downloaded to expand it.

8. Click Install at the prompt. You move to the Dashboard and see the new widget that
you installed.

9. Click Keep to keep the widget or Delete to get rid of it. If you click Keep, it is installed
on your Dashboard. If you click Delete, it is not installed on your Dashboard.

10. Configure and use the new widget.
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user’s Widgets folder. To make it available to everyone who uses your MacBook, move
it from the Widgets folder in your Home folder to the Widgets folder in the System

folder. Then everyone who uses your MacBook is also able to use the widget.

Creating your own Web widgets

While you have to do some basic programming to create a widget like those you see on the Apple

widget Web site, you can create your own widgets by capturing parts of Web sites that then

appear as widgets on your Dashboard. Follow these steps:

Q You have to use Safari to create Web widgets.

Note

1. Open Safari.

2. Move to a Web page containing information or tools that you want to capturein a

widget.
Do one of the following:

Click the Add this page to the Dashboard button on the Safari toolbar (it looks like a
pair of scissors cutting paper).

Choose Filet> Open in Dashboard.
A selection box and capture toolbar appear (see figure 1.24).

Make the selection box enclose the part of the page that you want to be a widget
by dragging the box to the general area you want to capture, clicking the trackpad
button to lock the selection box, and then dragging its resize handles to enclose
the part of the page you want as a widget.

page selected as you move over them. If they are the widget you want to create, it's

[PHILE 2 good idea to allow this automatic selection to achieve the best results.
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Safari File Edit View History Bookmarks Window Help E3 -0 (] = «f) (=P o5 Sat 11:10 AM  Brad Miser Q
ana 10 Day Weather Forecast for Brownsburg, IN (46112} - weather.com
|« » [+ [@nutp: s jemwweather.c 112¥rom=36hr_topnay_undeclared 8 ¢ | (ar Google

djust the shape of the clip, and then click Add ] o
| 10-Day Forecast for )
Brownsburg, IN {46112) Weather for your life
| Westher Relzted to...
[ English | Metic ] i Printable Forecast

Forecast Conditions

AM T-Storms

Isolated T-
Storms

Mostly Sunny

1.24 Use the selection box to choose the part of the Web page that you want to capture in a widget.

5. Click the Add (+) button on the tool- T Weather for your e
bar. The Dashboard opens and the part { Englih | Metric ] g Printable Forecast Masther bolsod to.. 5

of the page you selected becomes a

widget (see figure 1.25).

T ’* 820

6. Click the new widget’s Info button. ot rsorms [eae T con| (2o

7. Use the resulting tools to select a

theme. The theme determines the bor- %
. 80°
der of the widget. Ji2s  sasear- 630 30% i
Storms

8. If the clip has audio and you want it
to play only while the Dashboard is

83° .
open, select the Only play audio in Sut2r | Mostysunny | &7 1% 5%
Dashboard check box. o

9. Click Done. 1.25 | captured a forecast from Weather.com as a

widget.

10. Place the widget on your Dashboard.
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The Web capture selection tool captures a static portion of the Web page, based on what you
select. If the information changes on the source Web page, it might shift what's shown in the wid-
get you create. You'll need to re-create the widget to fix any problems that result.

To get rid of a Web capture widget, open the Dashboard and then open the widget bar. Then click
the Close button for the widget. Unlike other widgets, when you close a widget you've captured,
it's gone forever.

@ If the widget isn’t exactly what you want it to be, you need to recapture it. You can't

edit the widget on the Dashboard.

Note
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