CHAPTER

Getting Star
with Your iMac

The iMac is a beautifully
designed computer and
comes with the powerful,
easy-to-use Mac OS X
operating system. In just a
few minutes, you can set up
your iMac and begin using
it. This chapter shows you
how to get started with your
iMac, use the Mac OS X
interface, and connect extra
devices to the iMac.
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Set Up

Your iMac

If you have just bought your iMac, you need
to connect its hardware and create your user
account before you can use it.

Your user account is where you store your files and settings.
The first user account you create is the administrator account,
which can create other user accounts later for other users.

\ Set Up Your iMac

Set Up Your iMac’s Hardware
@ Unpack the iMac from its box.

@) Position the main unit on your desk
or table.

@© I you have a wireless keyboard, turn
it on by pressing the power button
on its right side. If you have a wired
keyboard, connect its cable to a USB
port at the back of the iMac.

@ Connect your speakers to the audio
out port.

@ Connect your microphone to the
audio in port.

O If you have a wireless mouse, turn
it on by moving the on/off switch on
its underside. If you have a wired
mouse, connect its cable to a USB
port on the keyboard or at the back
of the iMac.

@ Connect the power supply to the
iMac and plug it into a power source.

@ Press the power button to start
the iMac.

Note: On most iMacs, the power button is located at
the back of the unit, at the lower left corner looking
from the front.

[+




Create Your User Account

@ In the Welcome screen, click your
country or region and then click
the arrow. Follow through the
registration information screens to
the Create Your Account screen.

@ Type the user's full name.

@ Change the account name that
Mac OS X suggests as needed.

Note: You cannot change the account name
afterward. You can change the other items.

@ Type a password.
@ Click Continue.

O In the Select a Picture for This
Account screen, click Take photo
snapshot to take a photo of
yourself using the iMac's camera.

Note: You can also use a picture from the picture
library. Click Choose from the picture library,
and then click the picture you want.

@ Click Continue, and then finish
the installation.
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Create Your Account

Enter a name and password to create your user account. You need
this p d to inister your c change settings, and
install software.

Full Name:| Sam Longhouse
Account Name:l samlonghouse

This will be used as the name for your home

folder and can't be changed
Password: Iﬂ_‘

Verify: | ]

|

Password Hint:

Enter a hint to help you remember your
password. Anyone can see the hint, so
choose a hint that won’t make it easy to
guess your password.

Select a Picture for This Account

e—»e Take a snapshot

O Choose from the picture library

Take photo snapshot

(o) (Canmmie e—8

©

Should I create a MobileMe account?

This is entirely up to you. Mac OS X setup encourages you to sign up for
an account with MobileMe, Apple’s online service. MobileMe gives you an
e-mail account, space for storing data online and publishing Web sites and
photos, and a way to synchronize data among Macs. After a 60-day free
trial, a MobileMe account costs $99 per year, or $149 for a family account.
You can find discounted prices at online sites such as Amazon.com.

You need to have an Internet connection to set up a MobileMe account. If
you do not yet have an Internet connection, you can set up an account
later from the MobileMe pane in the System Preferences window.




Start Your iMac

and Log In

When you are ready to start a computing session,
start your iMac and log in to Mac OS X.

\ Start Your iMac and Log In

@ Press the power button on the
iMac.

Note: On most iMacs, the power button is located
at the back of the unit, af the lower left corner
when you are looking from the front.

A window showing the list of
users appears.

Note: Your iMac may not display the list of users
and Log In window. Instead, it may simply log you
in automatically or show a different Log In window.
Chapter 2 shows you how to change this behavior.

@ Click your user name.

The Log In window appears.

® Type your password in the
Password field.

® If you cannot remember your
password, click Forgot
Password.

[ o]
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@ Mac OS X displays your password

hint at the bottom of the Log In . “’
window. (i
@ Click Log In. Mac OS X

Note: Instead of clicking Log In, you can press ot
:3- Chris Lenghouse

Password: | seses o

Passward hint:
‘Where | first flew In a plane 4—.

The iMac displays your desktop,
the menu bar, and the Dock. You
can now start using the iMac.

D L 4 Sa2:20PM Q

Why does my iMac not display the | Why does my iMac not show

list of user names but goes straight | the list of user names?

to the desktop? Instead of the list of user names,

If you do not see the list of names and | you may see a window with a Mac 05 X
then the Log In window, your iMac is Name field and a Password field.

set to log in automatically. Logging in Type your user name and your el
automatically is convenient when you password, and then click Log In i

are the only user of your iMac, but it (@). Hiding the I_|st of usernames | o o G @ ®
means that anyone who can start your gives extra security and is widely | . s sueer e
iMac can log in. Chapter 2 shows you used in companies, but it is

how to turn off automatic login. usually not necessary for iMacs used at home.




Connect Your iMac

to the Internet

To browse the Web and use e-mail, you must
connect your iMac to the Internet. This section
shows general steps for using a DSL router or
cable router connected directly to your iMac. The
specifics depend on your Internet service provider
and the equipment they supply; some providers
install the router and make sure it is working,
whereas others provide a self-install kit. If you
have a network that includes an Internet
connection, see the next four pages.

\ Connect Your iMac to the Internet

@ Connect the DSL router or cable

. . . Edit View Go
router to your iMac with an ‘About This Mac
R Software Update. .
Ethernet cable as instructed. Mac 05 X Software..
. C System Preferences. ..
@ Click s, K" Do — o
Recent Items tern Preferences
© Click System Preferences. corm o e
Personal
Sleep z & .
@ In the System Preferences Restart. G @ M B @
. . ut Down... | yopesance  Deskics & Dack Exposé & Language &
window, click Network. T, savenSane e o
Hardware
>y H -
CDs & DVDs. Displays Energy Keyboard Mouse Trackpad
Saver
Internet & Wireless
" 0D m
@ In the Network preferences pane, N

click Ethernet. rm

o~ (o =

L & @ Y : =)
0l ren Software e Startwp Disk  Time Machine  Unewversal
ACcess

@ Open the Configure IPv4 pop-up
menu and choose Manually.

o Type the next IP address after the 800 Network
router’s address. For example, if
the router uses the IP address Location: | i )

10.0.0.2, type 10.0.0.3. Q_M SO

Note: Most DSL routers and cable routers use an o o image
address in the 192.168.0.x range, the 192.168.1.x o Aot = Configure 1Pvé: [ Manally B 14—-6
range, the 10.0.0.x range, or the 10.0.1.x range, 1P Address: m.a.u,3<—e
where x is a number between 1 and 255. Subret Mask: [255.255.255.0] ﬂ ]
Router:
@ Type the subnet mask. ONS Servr
Note: Most DSL routers and cable routers use the o
subnet mask 255.255.255.0.
© Click Apply.

(advanced.. ) (3
P o Advanced... \_)

i
nl L{' Click the lock to pravent further changes, ( mssistme.. ) (_ Revert ) ( Apply :—Q




(@ Click Safari (£

@ In the Safari browser window,
type the address for the router
and press

) on the Dock.

Note: If the router prompts you for a password,
type the password provided in the documentation.

( In the router's control screens,
choose settings for the router
following your ISP’s instructions.

(® Click Apple to display the Apple
Web site to test your Internet
connection.

@ Click the Minimize button ([2])
to minimize the Safari window to
the Dock.

(® In Network preferences, open the
Configure IPv4 pop-up menu and
choose Using DHCP.

@ Click Apply.

() Click the System Preferences
menu and click Quit System
Preferences to close System
Preferences.

(® Click the minimized Safari window
on the Dock.

The Safari window reappears, and
you can browse the Internet.
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Which kind of Internet connection is better, DSL or cable?

A digital subscriber line, or DSL, provides a high-speed Internet connection over a
phone line. DSL divides the phone line into a data part and a voice part, so you
can connect to the Internet even when the phone is in use. Cable Internet
provides Internet access through your cable TV cabling. Both cable and DSL
speeds depend on your location, so ask the providers what speeds are available
and how much service costs. Ask how many other users will share the same
network circuit; the more users, the more the speed drops.

If you cannot get either DSL or cable Internet service, look at satellite services,

which are available in remote locations where DSL and cable are not. The other alternative is a dial-up
connection using a modem and a phone ling, but this is very slow compared to the other options.

| © |



Connect Your iMac

to a Wired Network

If you have a wired network, you can quickly
connect your iMac to it so that the iMac can use
the network’s Internet connection and can share
files and printers with other computers on the
network.

\ Connect Your iMac to a Wired Network

@ Connect one end of a network
cable to the Ethernet port on the
back of your iMac.

@ Connect the other end of the
network cable to an Ethernet port
on your network switch or
network router.

lefPtile Edit View Go Window Help

ME

About This Mac
Software Update...
Mac OS X Software...

System Preferences...

Recent Items

Force Quit Finder

Sleep
Restart...
Shut Down...

Your iMac automatically detects
the network connection and tries

to apply suitable settings. Log Out Sam Longhouse... ©-38Q
© Click s,
The Apple menu opens.
@ Click System Preferences. E
The System Preferences window &T—L} sl A
opens. o
@ Click Network. = e M B O 6 O
e B b e e

Hardware

S W ¢ = ( - A
CDs & DVDs Displays Energy Keyboard Mouse Trackpad Print & Fax Sound

Saver

Internet & Wireless

A 6.0 @

MabileMe Network Bluetooth Sharing
System
=\ - =
2 G &» @® ¢ 0 @ ©
Accounts Date & Time Parental Software Speech Startup Disk Time Machine  Universal
Controls Update Access




The Network preferences pane
opens.

O Click Ethernet.

@ Verify that your iMac has an IP
address.

@ Click the System Preferences
menu and click Quit System
Preferences.

© Click Safari (£

A Safari browser window opens
and displays your iMac's home
page, the page Safari opens
automatically.

) on the Dock.

You have now connected your
iMac to the network and the
Internet.
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How does a computer network
work?

A wired network has a network
switch or network router that directs
the data around the network. Each
computer connects to the switch or
router via network cables. You
typically connect your Internet router
to the switch or router as well to
share the Internet connection on the
network; some Internet routers have
a network router built in. Networked
computers can also share files and
printers with each other.

What is an IP address and
what is DHCP?

An IP address is a number that
identifies a computer on a
network. An IP address consists of
four groups of one, two, or three
digits, such as 10.10.0.100 or
192.168.1.10. DHCP stands for
Dynamic Host Configuration
Protocol and is a way of allocating
IP addresses to computers on the
network. When a computer joins the network, it requests an IP
address and other connection information from the DHCP

server. Most cable and DSL routers act as DHCP servers.




Connect Your iMac

to a Wireless Network

If you have set up a wireless network, you can
connect your iMac to it. Wireless networks are
convenient for both homes and businesses

because they require no cables and are fast and

easy to set up.

Your iMac includes a wireless network card called AirPort. AirPort
is the name Apple uses for its wireless networking hardware and

software.

@ Click the AirPort status icon (=)
on the menu bar.

The menu opens and displays a
list of the wireless networks your
iMac can detect.

Note: If the AirPort menu shows AirPort: Off, click
Turn AirPort On. Then open the menu again fo
see the available wireless networks.

® The networks in the No Network
Selected part of the list are
networks that connect using
wireless access points. These are
called infrastructure wireless
networks.

@ The networks in the Devices part
of the menu are networks created
by individual computers. These
are called ad hoc wireless
networks or peer-to-peer wireless
networks.

® Alock icon ([&]) indicates that the
network is secured with a
password.

@ Click the network to which you
want to connect your iMac.

2]

) Sat7:53PM Q

ORR A - ) Sat 8:06 PM Q

AirPort: On
Turn AirPort Off

No network selected 4—.
BTFON -
BTHomeHub2-F3CG a =
BTOpenzone
Wireloose

Devices 4—.

Robertson

Join Other Network...
Create Network...
Open Network Preferences...
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If the wireless network uses a
password, your iMac prompts you
to enter it.

~, The network “Wireloose” requires a WPA
="  password.

@ Type the password in the
Password fleld Password: It!nooiooo--u-| J I

® If you want to see the characters © 5 [ Show password
of the password to help you type @ ¥ Remember this netwark
it, click Show password ( Cancel ) (0K 31——3
(2 changes to ¥).

@ If you do not want your iMac to D 3 = <) Sat846PM._Q

remember this wireless network
for future use, click Remember
this network (¥ changes to &),

@ Cclick OK.

Your iMac connects to the wireless
network, and you can start using
network resources.

@ The AirPort status icon on the
menu bar changes from to
when the connection is
established. The number of arcs
on the AirPort status icon indicates
the strength of the connection,
from one arc to four arcs.

)

How do | D3 What kind of
disconnect from a AirPort: On wireless network do /S
wireless network? SRl I need for my iMac?

)

AIRPORT

When you have o &= | [ wireless networks use

finished using a BTHomeHub2-F3CG a — | | several different

wireless network, you - standards. The latest

can disconnect from Robertson a= | | standard is 802.11n,

it by turning AirPort oinOR N also called Wireless-N,

off. Click the AirPort Create Network... and provides the fastest

status icon ([Z]) on Open Network Preferences... data rates. At this

the menu bar and writing, Wireless-N is a

then click Turn AirPort Off (®). draft standard rather than a final standard, and not

all Wireless-N equipment works together correctly
at full speed. The best choice for a Mac wireless
network is one of Apple’s wireless access points,

such as AirPort Extreme.




Connect a Printer

to Your iMac

To print from your iMac, you need to connect a
printer and install a driver, the software for the
printer. Mac OS X includes many printer drivers, so
you may be able to connect your printer and simply
start printing. But if your printer is a new model,
you may need to locate and install the driver for it.

\ Connect a Printer to Your iMac

@ Connect the printer to the iMac with a Clels Systern Preferences ———30
USB cable.
Personal
Note: If the printer is connected to another Mac, connect fo - B « >
it as explained in Chapter 13. o L) -~ & = e Q)
Appearance Deskrop & Dock Exposé & Language & Security Spotlight
. . . Screen Saver Spaces Text
@ Plug the printer into an electrical socket -
d switch it on s
an . 5 = : s
! S H ¢ = - 3
9 Cllck - CDs & DVDs Displays E;;r::rv Keyboard Mouse Trackpad Print & Fax Sound
The Apple menu opens. senlnghsbilriind
. A @& 0 @
@ Click System Preferences. e Bl e
@ The System Preferences window opens. system
s —_ e
D 8 @ @ E § € ®
e ClICk Prlnt & Fax' Accounts Dah&_Tim: P‘v;al Soﬁwgc Sut.ltch Sm%isk 'I'nm:%hin: Urﬁgal
Controls Update Access
The Print & Fax preferences pane 800 Print & Fax
opens. Q
If your printer appears in the list, printers
you have connected it iy 1P Lasedet Color s
= Idle, Last Used
successfully. Go to step 12. (" Open Print Queve... )
@ | your printer does not appear, (COptions & Supplies...)
click Add () Location: Main iMac
Kind: HP Color Laserjet CPE015
Status: Idle
™ Share this printer on the network Sharing Preferences...
e_> e L. Printer sharing is turned off.
Default printer: | Last Printer Used Iy
Default paper size: | US Letter | H
“’ Ij] Click the lock to prevent further changes. ®



The Add Printer dialog opens.
@ Click Default.
The Default pane opens.

© In the Printer Name list field, click the
printer.

© If you want, change the printer's name.

(D Also optionally, change the description
of the printer’s location.

D Click Add.

@ Mac OS X adds the printer.
(D Click the System Preferences menu.
(® Click Quit System Preferences.

The System Preferences window closes.
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8ane Add Printer =
o @ s
Fax. 1P Windows Search

| Printer Name & Kind
HP Laserlet 1010 L5E

Name: HP Laser]et 1010 J
Lecation: 'Main iMac J

Print Using: | hp Laserjet 1010 = ]

P P TSERHar TOTT HP Laserlet 1010
T = Idle, Last Used

— e

Open Print Queue... |

p—

Optlons & Supplies... |

Location: Main iMac
Kind: hp Laserjet 1010
Status: Idle

Mshme this printer on the network [ Sharing Preferences... |

Printer sharing is turned off.

Default printer: | Last Printer Used m

Default paper size: | US Letter 4

i
(]
E‘ Click the lock to prevent further changes.

)

What should I type in the
Name field and Location
field when adding a printer?

You can type anything you want
in the Name field and the
Location field. This information is
to help you identify the printer. If
you have many printers, and

My printer has the wrong
sort of connector — it must
be ten times bigger than a
USB connector. How can | ¢ (2225
connect it? -m
The large connector is a parallel e
port, which some older printers

have. To connect the printer to

some are attached to different computers, making
each printer's name and location descriptive helps
you keep the printers straight.

your iMac, buy a parallel-to-USB adapter cable.
Before you do, make sure that Mac OS X has a

printer driver for your printer.



Connect an iPhone or

iPod to Your iMac

If you have an iPhone or an iPod, you can
connect it to your iMac to synchronize music,
videos, and information such as appointments
and addresses. To connect the iPod or iPhone,
you need the cable that came with the device. The
cable has a USB connector at one end and a Dock
connector at the other end.

\ Connect an iPhone or iPod to Your iMac

gyncing iPhoné

Do not disconnect

Connect an iPhone or iPod

@ Insert the cable’s USB connector
in a USB port on your iMac.

@ Insert the cable’s Dock connector
in the Dock connector port on the
bottom of the iPhone or iPod or in
the device’s dock.

Your iMac detects the iPhone or
iPod and launches iTunes for
synchronizing it.

If you connect an iPhone that
contains photos you have not
synchronized with iPhoto, iPhoto
opens.

Note: If you have not used this version of iTunes
yet on your iMac, you must agree o its license
agreement and choose settings before you can
synchronize the iPhone or iPod. See Chapter 9 for
information on iTunes.

1o

LINE OUT =
=

L] 9
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Choose Synchronization Settings
for the iPhone or iPod

@ Click the iPhone or iPod in the
Devices list.

@ Click each tab of the control
screens in turn, and choose
settings. L

@ Click Sync.

g Raddio
L. Ringtones
STORE
[ iTunes Stare
¥ DEVICES.
¥ || aPhaone
J3 Music
& mavees

B O

= TV Shaws

@ Podeasts

[ Audickaoks.

£ Ringrones

[ Fivn-52ar Songs

[] Latest Addibans.

|8 Too 1000 MostFla...
[ Dwep Shop Fupry N
[ Guing to Sleep

[4] on-The-Ca 1

[} On-The-ca 2

[ Cr-The-Ca 3

[§) Relaxation 1

[ Resting

[ Shavasana

[} 2_cumem istening

Disconnect an iPhone or iPod

@ Click the eject button (&) for the
iPhone or iPod in iTunes.

TV Shows
@ Press in the dlips on the Dock ?:.‘?“‘
Connector end of the cable, and ey
then pull the connector and the s
iPhone or iPod apart, or remove AT

SHARED
I Lot Benind Rack

the device from its dock.

T FLAVLISTS
2/ ITunes 1

HE Ganius

Name: gPhone
Capacity: 14,64 GB
Software Version: 3.0
Sarial Number B7E472RDOYTE

Version
A newes version of the iPhone software is available (version 3.0.1). To update :
your iPhone with the latest software, click Update. Apdae
If you are experlencing problems with your iPhone, you can restore Its original ——
settings by clicking Restora. |_Restore |

Options
& Aurarnatically sync when this [Phone |s connected
[ Sync only checked sangs and videos

| Manually marage music and videas

[ Encrypt iPhone backup | Change Password..

T T
—— I
Apps | Other MW Eree
TILIME  Aa3mME | 2cE

Video
7120 M8

N Photos
LR CE

¥ Sync music
(Al songs and playlists
@ Selected playlists:

1L [& 90's Music
[ & Music Videos
'| 1) [& My Top Rated
[ | Recently Added
[l [ Recently Played
[T |# Top 25 Most Played

@

How can | tell when it
is safe to disconnect my
iPhone or iPod?

You can safely disconnect
an iPhone unless the
screen shows “Sync in
Progress.” To cancel a sync,
drag your finger across the
Slide to Cancel slider on
the screen. Different iPod
models use different messages, but see if either
the iPod's screen or the iTunes readout displays
“Do Not Disconnect” or “Eject Before
Disconnecting.” Also see if a rotating icon appears
next to the iPod’s listing in the Devices category of
the Source list.

I am running out of
USB ports on my iMac.
Is there an alternative
to unplugging cables
and plugging them
back in?

Buy a USB hub, a device
that plugs into your iMac
and provides extra ports.
You can position the hub
conveniently for your USB devices. You can find USB
hubs at any good computer store, online or offline,
including the Apple Store. Buy a powered hub for
devices that do not have their own power supplies.
Buy an unpowered hub for devices that do have

power supplies.




Connect External Drives

to Your iMac

Your iMac’s built-in hard drive contains enough
space for many files and applications, but you may
need to connect an external drive to provide extra
storage, a place for backup using Time Machine, or
to transfer large files easily. You can connect an
external drive to your iMac by using the USB ports
or FireWire ports.

\ Connect External Drives to Your iMac

Connect an External Drive

@ On the back of your iMac,
identify the port you need for the
external drive.

@ Use a USB port for a USB-
connected external hard drive, a
miniature drive, or a memory
card reader.

@ Use the FireWire 400 port to
connect external hard drives that
use the FireWire 400 standard.

Note: If your iMac has no FireWire 400 port, use
an adapfer to connect a FireWire 400 drive to the
FireWire 800 port.

@ Use the FireWire 800 port to
connect external hard drives that
use the FireWire 800 standard.

Note: FireWire 800 is twice as fast as FireWire

400. So if your device can use either, choose
FireWire 800.

@ Connect the external drive to the
iMac using the right type of
cable.

@ If the external drive needs a
power supply, plug it in.

@ If the external drive has a power
switch, turn it on.

=



Use an External Drive

@ Click Finder (EJ) on the Dock to
open a Finder window.

@ Click the drive in the Devices list
in the Sidebar.

You can then copy or move files
to or from the drive or create new
folders on it.

Disconnect an External Drive

@ Open a Finder window showing
the drive.

@ Click the eject button ([E]) next to
the drive.

Mac OS X dismounts the drive and
removes it from the Finder
window and from your desktop.

@ Disconnect the drive from the USB
port or the FireWire port.

Note: You must always eject a drive using these
steps before you disconnect an external drive.
Otherwise, you may corrupt or lose files on the
drive or on your iMac.

ano

e
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Should I choose USB or FireWire when I buy an external drive?

FireWire 800 is much faster than USB or FireWire 400, so it is the best
choice for high-capacity drives. But if you need to connect the drive to
Windows PCs as well as to your iMac, USB is better because all PCs have

USB ports but few have FireWire ports.

If you need to carry an external drive with you, a miniature USB drive is
usually best. These are also called “thumb drives” or “key drives,” are built
to withstand life in a pocket, and contain memory chips rather than

delicate rotating platters.




Give Commands from

the Menus and Toolbar

The easiest ways to give commands in Mac OS X
are by using the menus and the toolbar. The
menu bar at the top of the window shows the
Apple menu (I8]) on the left followed by the
menus for the active application. Any open
window can have a toolbar, usually across its top
but sometimes elsewhere in the window.

\ Give Commands from the Menus a

Give a Command from a Menu

@ On the Dock, dlick the application you want
to activate, the Finder (E£]) in this example.

Note: You can also dlick in the application’s window if you can
see if.

@ On the menu bar, click the menu you want
to open.

The application opens the menu.
@ Click the command you want to give.

The application performs the action
associated with the command.

Choose among Groups of Features on a
Menu

@ On the Dock, dlick the application you want
to activate, the Finder (1) in this example.

@ On the menu bar, click the menu you want
to open.

The application opens the menu.
@ Click the option you want to choose.

The application activates the feature you
chose.
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Is it better to use the menus or the
toolbar?

If the toolbar contains the command you
need, using the toolbar is usually faster
and easier than using the menus. You can
customize the toolbar in many applications
by opening the View menu and choosing
Customize Toolbar. Use this command,
or other similar commands, to put the
buttons for your most-used commands
just a click away.

Can | also give commands
using the keyboard?

You can give many of the most
widely used commands from the
keyboard as well as from the
menus or the toolbar. Each menu
lists keyboard shortcuts next to
their commands. This symbol

(®) represents the Command
key, (@) represents the Option key, (@) represents the
Control key, and [f] represents the Shift key.
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Open, Close, Minimize,

and Hide Windows

Most Mac OS X applications use windows to display
information so that you can see it and work with it. You
can resize windows to the size you need, position them
so that you can see the windows you require, minimize
windows to icons on the Dock, or hide an application’s

windows from view.

\ Open, Close, Minimize, and Hide Windows

Open a Window
@ Click anywhere on the desktop.

Mac OS X activates the Finder and
displays the menu bar for it.

Note: Clicking anywhere on the deskiop activates the
Finder because the desktop is a special Finder window.
You can also dlick Finder (EZ]) on the Dock.

@ Click File.
The File menu opens.
@ Click New Finder Window.

A Finder window opens, showing
your Home folder.

Move, Resize, and Zoom a Window

@ Click the window's title bar and drag
the window to where you want it.

@ Click the lower right corner of the
window and drag until the window is
the size and shape you want.

© Click the Zoom button ([#]).

The window zoom:s to its optimal size.

@ Click the Zoom button ([®]) again.

The window zooms back to its
previous size.
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Close a Window
@ Click the Close button (®]).

The window closes.

Note: You can also close a window by pressing
€3 +20. If you need to close all the windows of
the application, (51-11211) -click the Close button

([8]) or press (13 +(Fo 0 +(0)-

Minimize or Hide a Window
@ Click the Minimize button ([]).

Mac OS X minimizes the window
to an icon on the right side of the
Dock.

Note: You can also minimize a window by pressing
+

@ Click the icon for the minimized
window.

Mac OS X expands the window to
its original size and position.

Note: Press and hold 2223 while minimizing or
restoring a window to see the animation in slow
mofion.

)
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What does zooming a
window do?

Clicking the Zoom button ()
on a window changes its size to
the size that Mac OS X judges
will best show the window’s
contents. If this size does not
show what you want to see,
drag the lower right corner of
the window to change the size.
Clicking [#)] again returns the
window to its previous size.

How can | find out where
a window is located?

To quickly see what folder
contains a file or folder,
-click the window's name
in the title bar. The window
displays a pop-up menu
showing the folder path, the
sequence of folders to this
folder. You can click a folder
in the path (@) to jump
straight to that folder in the

1 iTunes
(@@ Music
% sam

01 Unforce, B Users 03 | Fledge
Peace.mda = Snow Leopard Allegiance.m4a
HE Main iMac

4

05 Save Me.m4a 06 Think of As

One.mda

07 Birds'd
Crash.mda

Finder, or click the title bar to hide the pop-up menu again. This works

in any application, not just in the Finder.




Put Your iMac to Sleep

and Wake It Up

When you are ready for a break but you do not
want to end your computing session, put the iMac
to sleep. Sleep keeps all your applications open and
lets you start computing again quickly. When you
wake your iMac up, your applications and windows
are where you left them, so you can immediately
resume what you were doing.

\ Put Your iMac to Sleep and Wake It Up

Put Your iMac to Sleep
@ Click (],

The Apple menu opens.

About This Mac
Software Update...
Mac OS X Software...

System Preferences...
Dock

Recent Items

Force Quit Finder

£5 sam

Slee oo
4 Y = [om ]
Restart...
Shut Down...
Log Out Sam Longhouse... e | ]
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b R dd.
¥ SEARCH FOR
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L= Today
(5 Yesterday

@ Click Sleep. |J"Jl Finder File Window __Help
About This Mac

Software Update...
Mac OS X Software...

The iMac turns its screen off and
puts itself to sleep.

System Preferences...

Note: You can also put your iMac to sleep by poc

pressing its power button for a moment. e

Force Quit Finder

Restart...

Shut Down...

Log Out Sam Longhouse...
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Wake Your iMac

@ Click the mouse button or press

Getting Started with Your iMac chapterl

w_Go_Window Help o)

i = o)) Mon B:17AaM O

It sam

any key on the keyboard.
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What happens if there
is a power outage while
my iMac is asleep?

If a power outage occurs
while your iMac is asleep,
the iMac loses power and
crashes, and you lose any
unsaved work. For this
reason, you should save
any unsaved work before
putting your iMac to sleep. You may also want to

consider buying an uninterruptible power supply, a
battery-based device which enables a computer to

ride out power outages.

When should I use sleep
and when should I shut
down my iMac?

Normally, it is better to put
your iMac to sleep rather
than shut it down. Sleep lets
you start using your iMac
again much more quickly
than starting it from being
off, and it uses only a minimal amount of power.
Shut down your Mac only when you do not need
to use it for several days.
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Log Out and

Shut Down Your iMac

When you have finished using your iMac for now,
end your computing session by logging out. Mac
OS X closes all the applications and documents
you were using. From the login screen, you can log
back in when you want to start another computing
session.

When you have finished using your iMac and plan to leave it several
days, shut it down. Shutting down makes Mac 0S X close all the
applications and documents you were using and then turns off the
iMac.

\ Log Out and Shut Down Your iMac

Log Out from Your iMac

. r_1 Ty rie
o Click [#8]. About This Mac
Software Update...
Mac OS X Software...

Window Help

The Apple menu opens.
@ Click Log Out.

System Preferences...
Dock

Recent Items
Force Quit Finder

Sleep
Restart...
Shut Down...

Log Out Sam Longhouse...

The iMac shows a dialog asking if
you want to log out.

© Click Log Out.

Note: Instead of clicking Log Out, you can wait
for one minute. After this, the iMac closes your
applications and logs you out automatically.

The iMac displays the window
showing the list of users. You or
another user can click your name
to start logging in.

=

Are you sure you want to quit all
applications and log out now?

If you do nothing, you will be logged out automatically

in 57 seconds.
( Cancel )
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Shut Down Your Mac

] Finel®® File Edit View Go Window Help
0 Click s8], About This Mac
Software Update...
The Apple menu opens. Mac 0S X Software....

g Click Shut Down. System Preferences...
F Dock

Recent Items

Force Quit Finder

Log Out Sam Longhouse... {3Q

The iMac shows a dialog asking if
you want to shut down.

© Click Shut Down.

Note: Instead of clicking Shut Down, you can wait

for one minute. After fhiS, the iMac shuts down Are you sure you want to shut down your
automatically. computer now?
If you dq noth_ing, thg computer will shut down
The screen goes blank, and the s
iMac switches itself off. (cancel ) (“ShutDown

@

Do I need to save my documents before logging out? Must I log out, or can |
Yes. Before you log out, you should save any unsaved changes that you stay logged in?

want to keep. If closing a document will lose unsaved changes, Mac OS X | If you are the only user of
warns you and asks if you want to save the changes (®). But if you leave | your iMac, and you keep the
your iMac after clicking iMac somewhere other

Log Out, unsaved people cannot get to it, you
changes can prevent the You haven't been logged out because the can stay Iogged in if you
iMac from completing o B ronine so o aurt Mo <@ | want. But if your iMac has
the logout. So it is better Word and choose Apple menu > Log Out. other users, or other people
to save changes yourself e sl e o e can reach it, log out to ensure
and quit all applications Gl ey that other people cannot
before logging out. - access or delete your files.
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