CHAPTER 1

Getting Started
with Windows

To do something useful with your computer and with Windows, you
need to explore the screen, connect to your network, and learn how to
work with apps.
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Explore the PC Screen

B efore getting to the specifics of working with Windows, take a few seconds to familiarize yourself
with the basic elements of the screen. These include the desktop, the Start button, and the taskbar.
In most cases, the Start button and the taskbar are always visible. If they do not appear, move the
mouse pointer to the bottom of the screen.

O Desktop Icon

An icon on the
desktop represents a
program or Windows
feature. A program
you install often
adds its own icon on
the desktop.

© Mouse Pointer

When you move your
mouse, this pointer
(I») moves along
with it.

@ Desktop

This is the Windows
“work area,” meaning
that it is where you
work with your
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programs and
documents.
© Start Button

Click Start (g§) to start programs
and launch many of Windows'’
features.

@ Search Icon

Click Search (Q) to search for
items on your PC or on the
Internet.

@ Taskbar Icons

You use these icons to launch
some Windows features with just a
mouse click.

O Taskbar

The programs you have open appear
in the taskbar. You use this area to
switch between programs if you have
more than one running at a time.

O Notification Area

This area displays small icons that
notify you about things that are
happening on your computer. For
example, notifications appear if
your printer runs out of paper or if
an update to Windows is available
over the Internet.

© Time and Date

This is the current time and date
on your computer. To display the
full date, position the mouse
pointer (i) over the time.

To change the date or time,
right-click the time.

@ Notifications

This icon tells you whether you
have notifications that you have
yet to view. Notifications give you
information about what your
computer and its apps are doing.
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To get the most out of Windows, you need to know the layout of the Start menu. As its name
implies, the Start menu is your main Windows starting point. Most of the tasks you perform with
Windows — such as running apps, searching your PC, working with your Microsoft account, and
restarting or shutting down your PC — are launched via the Start menu.

This section gives you an overview of the Start menu. The tasks you can run via the Start menu are
covered in the rest of this chapter and throughout this book.

O Start Menu
Click Start (&) or press () to open the Q_bearch for aps,setings, and "““'“”5@
Start menu on the Windows desktop. &

Pinned Allapps »
O User Account F
This icon represents your Windows user 9 = 2*5 ! ﬂ?{m . gs.,., PE S:E?
account. Clicking this icon displays a menu : foffice 4
of user account-related tasks. & E g . o = in]

Xbox Solitaire & Spotify Paint Microsoft Linkedin
O Power Icon T i
Click Power ((D) to restart, shut down, B8 & 3
or Sl.eep your Computel'. Caleulator Clack MNotepad Snipping Tool File Explorer
O Recommended A —
This area displays recently added apps as

B Outlook (classic) Publisher

well as documents you have worked with (} Recently added Recently added
recently. Click an item to launch the app (@] Mo e
or open the document. You can also click ey e Vo
More to display a longer list of recent apps

and documents. ‘} O v Oq

@ Pinned

This area displays apps that have been given a fixed position on the Start menu. Click an app’s icon to
launch the app. You will learn how to pin apps to the Start menu in Chapter 2.

@ All Apps
Click ALl apps to display the full list of apps on your computer.

@ Search Box

You use this text box to search for items on your PC or on the Internet.




Start and Close an App

o perform tasks of any kind in Windows, you can use one of the apps installed on your computer.

The application you use depends on the task you want to perform. For example, to surf the World
Wide Web, you use a web browser application, such as the Microsoft Edge app that comes with
Windows. To use an app, you select the one you want to run from the Start menu.

When you are done with an app, you should close it to reduce resources and keep the desktop

uncluttered.

Start and Close an App

Start an App
@ click Start (39).

The Start menu appears.

@ If the app you want appears on the main
Start menu, you can click the app icon
and then skip the rest of these steps.

© Click All apps.

fQu ém 2

Q 'Ssar:'\ for apps, settings, and documents

Pinned

OOQﬁI@'

Edge Microsoft 365 Qutlook (new)  Micreseft Store Fhotes

{Cfice)

B & 6 A E 0N

Xbox Soliteire &
Casual Games

]

Caloulator Cleck

Recommended

Copllat
Hizcently added

1 Customar Dasa
un1z

e

Spotity

Motepad

Miicrosaft
chachamp

——

3

Snipping Toal  File Explorer

Get Started

Welcome to Windaws

5 Customars
Jun12

Allapps Q

Linkedin
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The All Apps list appears.
. Q4 [earch for apps, settings, and documents
e Click the app you want.
© To quickly navigate apps :pp;tiﬁ, =

alphabetically, you can click any & g i

letter and then click the letter that o, s 0

contains the app you want. - o

@ If the app is in a submenu, you can Y

click the submenu and then click C

the app icon. S sun
 J e
% :i;z';mmols
X
@ 3box Cansale Companian
g Paul b )

The app runs. S )
Close an App = R
o CI.'ICk Close (E) or press m+m @ Indianapo... @ 31° % Want a dark theme? Click here. X °C I

€
Note: If the app asks if you want to . Indianapolis, IN, United States (&) 0
save changes, click Yes to ensure you R —
o (2 Seeing different weather?
do not lose any work. © 1z
/ . )
Windows closes the app. = . 3 1 - .
®
There will be mostly sunny skies. The high will be 32°,
=3
Air quality Wind (@ Hurnidity (I Visibiliy ) Fressure Dew point
b | & 59 10 km/h 4 46% 16 km 1016 ml 18°
©
@
@ b
TIPS
Is there an easier way to locate an app? How do I navigate the pinned apps? =]
Yes, you can perform a search to locate it. Some Start menus have two or more pages SRl
Click Search (Q) on the taskbar and then of pinned apps. To navigate the pages, click ®
begin typing the name of the app. As you Next Page (w) (€)) and Previous Page (&) insagram

type, Windows displays a list of apps and other | (not shown), which appear to the right of
items that match the characters. When the app | the pinned apps. Refer to Chapter 2 to learn how to add
you want appears, click it to run the program. | your own pinned apps to the Start menu.




Connect to Your Wireless Network

f you have a wireless access point and your computer supports wireless networking, you can connect
to the device to access your network. If the access point is also a router that is connected to the
Internet, then connecting to the wireless network gives your computer Internet access, as well.

Most wireless networks are protected with a security key, which is a kind of password. To connect, you need
to provide Windows with the key. However, after you connect to the network once, Windows remembers the
key and connects again automatically whenever your computer is within range of the network.

Connect to Your Wireless Network

@ Click Network (63).
© Click Manage Wi-Fi Connections (EJ).

Avallable Mot connected Airplane mode
.

*© wo

Energy saver Accessibility

ZEQuoex@ o m@am 2

@ Windows displays a list of wireless
networks in your area.

e Click your network.

O If the list of wireless networks does
not appear, you can click the Wi-Fi
switch to On (&> changes to @) to
turn on your computer’s wireless
capability.

Wi-Fi

LogophiliaB 0

DIRECT-1A-HP Officelet 6960

KP_Guest

Note: For home use, the terms wireless and
Wi-Fi are synonymous.
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B
B
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/,:.%
/&\1

&
o
2
b
b

)

More Wi-Fi settings
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To have Windows connect to your
network automatically in the future,
click Connect automatically

() changes to @). < wi-Fi

e Click Connect. £oer ? i RNl 7 LoooohiisB
= - o By Secured

¥ Connect automatically

DIRECT-1A-HP Officelet 6960

B
,‘;":a GoleafsGo
=
“8

Maore Wi-Fi settings

#Quoexud ~emaaw SN

If the network is protected by a security
key, Windows prompts you to enter it.

G Type the security key.
© If you want to be certain that you

& Wi-Fi

= LogophiliaB

typed the security key correctly, you s S| P s
can temporarily click and hold Display e =L Enter the password
Password Characters (5).
| - ‘You can alsa connect by pushing the button
0 Click Next. on the router.

Windows connects to the network.

% Logophilias

© The network icon changes from
Disconnected (§3) to Connected (&) to
indicate that you now have a wireless
network connection. H#Quoe.d ~e@ s e

~a BEIITAZ

Maore Wi-Fi settings

TIP

How do I disconnect from my wireless network?  wis @
1=Fl
To disconnect from the network, follow these steps:

o Click Network (). 7 Eﬁﬂ:::g secugred © |
e Click your network.

e Click Disconnect. Windows disconnects from the wireless
network.

Disconnect




Put Windows to Sleep

You can make your computer more energy efficient by putting Windows into sleep mode when you
are not using the computer. Sleep mode means that your computer is in a temporary low-power
mode. This saves electricity when your computer is plugged in, and it saves battery power when your
computer is unplugged.

In sleep mode, Windows keeps your apps open. This is handy because it means that when you return
from sleep mode, after you sign in to Windows again, you can immediately get back to what you
were doing.

Put Windows to Sleep

@ Click Start (3.

The Start menu appears.
e Click Power ((')).

e pA
HQu caeH ~ & FHE ]
The Power options appear.
1} Search for apps, setfings, and cocumants
€@ Click Sleep.
Pinned Allapps
Windows activates sleep mode.
0 L+ a ©
Note: To return from sleep mode, press your praraliines e B
computer’s power button. R &4 @ el = 0O
T ey i
Note: To learn about the Lock command, refer 5 @ g 3
to Chapter 13. Caliulstae ok Wotepad  SniapingTool  File Explorer
Recommended More >
Cnefate Publisher
Recantly aded Racerily aeldad 8 Lock
Scresnshot 2024-07-00 17165 ) Autumn Furniture Se D Sheep
23k aga 2] Vesterclay at 329 Pl ) Shutdown
) Restart
Q Faul M O
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You can restart Windows, which means that it shuts down and starts up again immediately. This is
useful if your computer is running slowly or acting odd. Sometimes a restart solves the problem.

Alternatively, when you complete your work, you could shut down Windows. However, do not just
shut off your computer’s power because doing so can cause problems: If you have documents with
unsaved changes, you may lose those changes; you also could damage one or more Windows system
files, which could make your system unstable. Therefore, you should always follow the proper steps
when shutting down your PC.

Restart or Shut Down Windows

o Shut down all your running programs.

Note: Be sure to save your work as you close
your programs.

4 o
© Click Start (39). o b i

The Start menu appears.

€© Click Power ().

o =Cwa@

The Power options appear.
O Click one of these commands:

Pinnad
@ You can click Restart to shut down and
then start your computer. s mgﬁ ME,.,,. ..Qm E., @
kK

j.Qim

© You can click Shut down to turn off your o = 0O
computer. Conal Gares ety

A @ 0 3 =

Caloudator ek Matepad Snipping Tool il Bxplover

Q) Search for apps, seltings, and documents

Recommendad More
ﬂ Dnefite g Fublisher
Recantly aidecd Recantly added B Lo
v it i L Sleap
.] ::wdwt H24-07-08 179656 2 utulr: lln:;epi;
S 2L {3 Shut down
&D Festart
B o
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Switch to a Microsoft Account

ou can get much more out of Windows by using a Microsoft account. When you connect a

Microsoft account to your Windows user account, many previously inaccessible Windows features
become immediately available. For example, you can use the Outlook app to access your email and
the OneDrive app to store documents online. You can also download apps from the Microsoft Store,
access your photos and documents anywhere online, and even sync your settings with other PCs for
which you use the same account.

Switch to a Microsoft Account

@ Click Start (39).
© Click Settings.

€} Search for apps, settings, and dacuments

Pinned Allgps 3

Edga Micisalt 365 Qutloak (oew]  Micieasl: Stora
i

19fice)

B =& & & &

b Selitain & Spotity Faint. Microsaft Linkedin
Casusl Games Cipchamp

& A %
-
Caleuatar Ciock Hotepad SnippingToed  File Explorer

Racommaended

aneone Publisher
Recently added Recently added

[ Serwenshal 2024-07-08 1656 Lusseirws Data
B amage Ej Jun 12

9 Paul M
HQu-CB2Q
Windows opens the Settings app. — = B X
€© Click Accounts. 5 R Home
Fire a setting i FaulsHP
L \ HP Laptop 15-dylio:
J Haname
1% Home
Lagaphilia@ Windars Updata

B sptem & Cannected, secured ] Last chacked 50 miites 530

) Blusteath & devices

W Metwark & intemet Recommended settings

7 Persanaization Recent and commanty wsed sattings

B e

. O Disply >
- Accounts

B Time & language Sk 5
8 Gaming

K Accessivility g leckscrean ¥
P Privacy & secuity

& Windows Update &

Cloud storage
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The Accounts window appears. P -~ o0 «x
e Click Your info. pad Accounts
- Local Account
Account settings
Find a setting
o= kurinb@ 3
S= prafile phot
_/} Home
B System p Sign-in aptions 5
Windows Helle, security key, password, dynarmac lock
a Blustooth & devices
e Linked devices
W Netwark & intemet 52 Find, rapair, and manage devices that are signed in with your Microsclt »
account
/ Personalization
B oApps = Email & accounts 5
Accounts used by email, calendar, and contacts
| & Accounts
Family
‘.L, Time & language @ Manage your family group, edt account types and device penmissions ?
48  Gaming
~ Windows backup >
K Accessibility R®  fack up your files, apps, preferences to restors them across devices
The Your Info window appears. P - o0 x
. . . . .
e Click S1gn in with a Microsoft ol Accounts * Your info
. = Local Account
account instead.
Find & setting . PAUL
®  Local Account
- Administrator
f} Home
B system Adjust your photo
a Bluetooth & devices
[@ Takeaphato Open Camera
W Network & internet
' Personalization £ chooszafie Browse filas
B apps
|= Accounts Account settings
D Time & language Local account
Windows is better when settings and files automatically sync
8 Gaming
Sign in with & Microsoft account instead 0
t Accessibility

Can I create a Microsoft account if I do not already

have one?

Yes. When you get to the Sign In screen (shown later in this
section), click Create one to open the Create Account window,
type your email address, click Next, type a password, click
Next, follow the prompts to complete the account, and then
continue with step 10 later in this section.

Can I use a new email address for my
new Microsoft account?

Yes, you can. In the Create Account
window, click Get a new email address
and then type the username you want to
use with outlook.com. Your new address
will be username@outlook.com.

continued P>
13



Switch to a Microsoft Account (continued)

You do not need to use a Microsoft account to use Windows. Instead, you can use a local account,
which allows you to log in to your PC, personalize settings, and use most Windows features.

With a local account, you cannot install programs from the Microsoft Store if you are using Windows
11 Home. If you are using Windows 11 Pro, you can install only free programs from the Microsoft
Store. To install any program from the Microsoft Store, and to synchronize your settings across other
Windows devices, you need to switch to a Microsoft account.

Switch to a Microsoft Account (continued)

The Sign In window appears.

@ To create a new Microsoft account, you can click
Create one and then follow the instructions in the

first tip earlier in this section.
@ Type your email address.
@ Click Next.

The Enter Password window appears.

e Type your password.
@ click Sign in.

14

Macraseft sccount *

B Microsoft

Sign in

Inguphilia@omlonk.cnm@ %
No account? Create one! 0

Q Sign-in options

Terms of use  Privacy 8 cookies ...

Macraseft sccount *

B9 Microsoft
“ logophilia@outlock.com
Enter password

.............40 -

Forgot password?

Other ways to sign in

ETEO

Terms of use  Privacy 8 cookies ...




Windows asks you to verify your current account
password.

@ Type your password.
@ Click Next.

The One More Step window appears.
@ Click Next (not shown).

Windows asks if you want to use a PIN with your
account.

) Click Close (X).

Note: Refer to Chapter 13 to learn how to add a PIN
to your account.

Windows connects the Microsoft account to your
user account.

The next time you start Windows, you can use your
Microsoft account email address and password to
sign in.

TP
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Microscét sccount kS

B2 Microsoft
logophiliz@outlcak.com

Sign into this computer using
your Microsoft account

Mesd lime you sign inte this compuler, use your
Micrasoft account password or Windows Hello, if
you've set it up.

We'll need your current Windows password one last
time.

<D

Tormsofuse  Privacy & coakies  .ae

Micraset sccount x@

Your account requires a Windows Hello PIN

A Windows Hello PIN makes signing in faster and more secure, Unlike a password, it
anly works on this device, so it stays off the Web,

If I no longer want to use a Microsoft account with
Windows, can I remove it?

Yes, but your personal data will no longer appear on
the Start screen, you will not be able to access your
files online, and your settings will no longer sync
between PCs. To remove the Microsoft account, click

Microsoft account
Windows is better when settings and files automatically sync

Sign in with a local account instead

Start (g§), click your username in the lower-left corner, and then click Change account settings. In the
Accounts window, click Your info and then click Sign in with a local account instead.

15



Install an App

f Windows does not have an app that you need, you can obtain the app and then install it on your
computer. You usually obtain apps from the Microsoft Store, which is an app that is preinstalled
with Windows. Many Microsoft Store apps are free, but some require a payment using the credit card

you have on file with your Microsoft account.

You can also install apps that are not available via the Microsoft Store. In this case, you obtain (and
usually pay for) the app on the web and then download the app to your computer. However, it is
important to only install apps that you obtained from a reputable and secure site.

Install an App \

€@ cClick Start (38

0 Click Microsoft Store.
Finned allspps >
@ You can also click Microsoft Store (). 0 o @
Note: You need a Microsoft account to install T Tl
from the Microsoft Store, as described in the @ Ef g@ Q a M
previous section, “Switch to a Microsoft T i . ST
Account. " Cakculstor Ncgad 91';_'-!-;»! I‘“!:;mr

The Microsoft Store app appears.

e Click Apps.

Microsoft Store displays the Apps screen,
which enables you to browse apps by
category.

O Alternatively, if you know the name of the
app you want to install, you can use the
Search box to locate the app.
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© For each category, you can click the
category name to display all the apps in
the category.

o Click the app you want to install.

© Click Install.

Alternatively, if the app is not free, you
can click the price button and then follow
the prompts to set up a payment method
and complete the purchase.

Windows installs the app.

TIP
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B rcrosohStore e

SEArCh SPpS, CATAR, MOVes, and mors

Creativity apps * 0
m
Canva s Paint

47w

Top free apps » 0

Adube Photoshop

Free agw Free Pakl

Wirdows Scan
4% Uilities & ek

iTunes.
5% Music

&
------- — Whatsdpp itloud
@ A% Sadal -. 25 % Prodictivity

I

...... tree Free

&l

five

Productivite anns

& Moosonsoe Saareh 3PS, CAMAE, Movies, and mors =Y Q = @ &
Canva [—
@ Provided ared uodated by Canva

a7k 2 rj EVERYOME
| e rrcruans

faerage Rengs

e visual commurication plationm that smpovers
165 3 sienple wi 15 Create beaidifl praseatatian,.,

Canva i an al-in-on
the warkd te cesign.

3

¥

Work smarter with Createall yc
Canva for Windows with the Car
..... '] ‘.'_: | | e
o ==

Follow these steps:
€@ click File Explorer ().

© Open your Downloads folder.

Note: If you saved the downloaded file in a folder
other than Downloads, use File Explorer to find the
downloaded file. To view a file with File Explorer,
refer to Chapter 10.

The Downloads folder appears.

How do I install software downloaded from the Internet?

e Double-click the file.
The software’s installation app begins.

Note: For compressed files, extract the files and
then double-click the setup file. Refer to Chapter 10
for more information.

0 Follow the installation instructions the app
provides.
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Switch Between Running Apps

f you plan on running multiple apps at the same time, you need to know how to easily switch

from one application to another. In Windows, after you start one application, you do not need to
close that application before you open another one. Windows supports a feature called multitasking,
which means running two or more applications simultaneously. You can switch from one program to
another using the taskbar, the Task View feature, or the keyboard.

Switch Between Running Apps \

Switch Apps Using the Taskbar

@ Windows displays a line under the icon
of the current app.

0 Position the mouse pointer ([}) over
the taskbar icon of the app you want
to switch to.

© Windows displays a thumbnail version
of the app window.

e Click the app’s taskbar icon.

Note: An app does not have to be
minimized to the taskbar for you to use
the app’s taskbar icon.

@ Windows brings the app’s window to
the foreground.

Note: If any part of the app’s window
appears, you can also switch to the app by
clicking its window, even if the window is
in the background.

(© The taskbar icon of the foreground app
is displayed with a long, blue line
underneath.

 The taskbar icons of other running apps
are displayed with a short, gray line.

18
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Switch Apps Using Task View
o In the taskbar, click Task View (g ) or
press (J+@20).

(@ Windows displays thumbnails for each
running app.

o Click the thumbnail of the app you
want to switch to.

© Windows switches to the app.

TIP

How can I switch between apps using the keyboard?

There are two methods you can use to switch between apps using the keyboard:

e The first method is to press and hold (] and then press to display thumbnail versions of the open
windows. Press until the window you want to work in is selected and then release (.1J.

e The second method is to press [J+EZ3) to open Task View. Use the arrow keys — particularly (3 and
— to select the thumbnail of the app you want to work with and then press (Z103.
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Arrange Running Apps

ou can make it more efficient to multitask apps by arranging the app windows on the desktop.
There will be times when you want to view the content of multiple windows at the same time. For
example, you might be surfing the web using Microsoft Edge in one window but also want to watch
the Outlook window for incoming email. Rather than constantly switching between the apps, you
can select a snap layout that makes both apps visible on the desktop. A snap layout is a predefined
arrangement of two or more app windows.

Arrange Running Apps

o Position the mouse pointer ([}) ¢ suings —
over Maximize ([J) in the upper- s £ -~ - o x
right corner of an app you want to (=) =
=

arrange.

Note: If the app window is already
maximized, position the mouse
pointer (I3) over Restore ((J1) instead.

e B B ¢ ®

@ Windows displays a gallery of snap
layouts. In this case, Windows is
showing six different layouts.
Depending on your screen size,
more layouts might be displayed.

@

. 3 @ wingows
Note: The blank boxes m. each layput e B o
show you how the app windows will be —
B Qs W L=CHERAEY ~ocam SN

arranged on the desktop.

& Settings

Outlook J2 e - O x

a o

© The first row of snap layouts
includes one or more suggested
apps to include in the layout. If
the app or apps you want to use
appear, you can click that layout
and then skip the rest of these

e B B ¢ ®

@

steps.
o In the snap layout you want to @ s
] 9 Wingdows )
use, chc.k_the box that represents Do Folowing | N Spots (g Pesonien) =
the position you want to use for Se—
the current app. | Gl #®L-CERAEEHE ~ecue il
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@ Windows arranges the app window
in the position you specified.

Ql‘tn‘l[ﬁu:—m x = -
&)

(© Windows displays thumbnail
versions of your other open app
windows.

e Click the thumbnail of the other
app you want to snap.

T Search the we

Discower  Followirg | Naws

M Ssamchorent. ¥y [0 -

AR oe B O PP

+

Windows arranges the app windows @cm Dws < - -

in the snap layout you selected. SC Al o maxe G % 0l

T Search the we

Discower  Followirg | Naws

Focused  Cther 4=

Dther: N messages (401
Micramedl: Miciosaft Family Salety: Winduws Insider

. Dtk Team
Weicorne to your ney w Outloak.com . 41150

-
v
- |
) Hi Wl 0 1l vy Dtk ] We'ne Leingi.,
-]

AR el O PP

o e

e Selrruan Larnia
Dusiness Freposals & Investent ..
Hi by Grestivgs la o, | i, Selina

e

. hscrazeft Family Safoty

Actian v Upnbate you Fam... 105203
We're making changes to the Famdy Sséoty o

Toam Live
. SERVICE AGREEMENT FOR OUTL...  12a2n2023

Hi avslalle,

W L-CBeE®H N s s T

Is there an easy way to switch to all the apps in an existing snap
layout?

Yes. While the snap layout is in place, Windows groups the applications
together. If you want to display the apps in that layout all at once,
you can select the group.

To select an app layout group, position the mouse pointer ([}) over the
taskbar icon of any app in the snap layout. In the thumbnail windows
that appear, click the one labeled Group (@).

- Group | Mail - PaulM - Ou... G Mail - Paul ...

-

L-CoEeH
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Uninstall an App

f you have an app that you no longer use, you can free up some hard drive space and reduce

clutter on the Start screen by uninstalling that app. When you install an app, the program stores
its files on your computer’s hard drive, and although most programs are quite small, many require
hundreds of megabytes of hard drive space. Uninstalling an app you do not need frees up the hard
drive space it uses and removes its tile (or tiles) from the Start menu (if it has any there) and the All
Apps list.

Uninstall an App

Uninstall via the Start Menu

o CI_‘iCk Start (H). Q) Seacch for apps, seitings, and documents
Use the Start menu or the All Apps list to
locate the app you want to uninstall. 4 : mgﬂ Mi.w MQM . ?
) (al6ce)
Right-click the app. S w
O Click Uninstall. - Q M 9% = N

Calcudator clock Nowped  SnippingTool  Tile Dilarer W Uninstall

Recommended

nehome Publisher
Recently acded Recently acded

(| Ecreenshot 2024-07-00 TTIESE E] Auscumn Furniurs Sale
=] Wstarday at 220 PM

@u suzLeBREE e can

Windows asks you to confirm.
e Click Uninstall. Uninstall "LinkedIn"?

This app and its related information will be removed.

Windows removes the app.
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CHAPTER

Getting Started with Windows 1

Uninstall via Settings

@ Click Search (Q). iy 9. £

© Type uninstall in the Search box. st
. @
9 Click Add or remove programs. v
[ e ”“0 e
Apps
G upen
[ Cantrol Panet & e
' Settings P app———
£ Uninstall updates 5 % appserngs
¥ Instaled aaps »

EY Optional features

Y Remave spaark woies

Saarch tha wak:

QU uningtall - s s werch e

= QL -CcB2d8 s % @

The Installed Apps window appears. = o=
o Click More (+++) to the right of the app you want e ko Apps > Installed apps )
to uninstall. - 2 3 =us
© Click Uninstall. S e o
) s s
0 Dluztooth & cevices & R oy A2GH

& Hetoors & internet Miicresatt Crelrine
- SAEBDEEE0N | M crosof o 324 M8
# Pesuralicativr oo
Arhanied el
[ v g MEnnn M

Wirvcentt corscrmion %
& scoounts Uninstall
P lime & anguage Spotity Music
- s ® Seutly 45 | 102024 188 MB 0

o Gaming

©y Snipping Taul N
K secein G A v

Windows asks you to confirm.

. . This app and its related info will be
@ click Uninstall. L s

Windows removes the app. i ?
nins
 TIP

How can I uninstall the app that is taking up the most space?

o Click Start (g§). Windows sorts the apps from largest to smallest.

@ Click Settings () to open the Settings app. @ click More options (-) to the right of the app
. you want to remove.

e Click Apps.

@ Click Uninstall.

e Click Installed Apps.
6 Click Uninstall when Windows asks you to confirm.

© 1n the Sort By list, click Size (Large to Small).
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