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1-year plan, 38-39

5-year plan, 38-39

7 Habits of Highly Effective People (Covey), 52
80 percent rule, 210

90-day plan, 38-39

A

Abbyy FineScanner website, 220
accessories

belts, 87

footwear, 81-82

handbags, 82-84

jewelry, 85-87

scarves, 84-85
accountability partner, 63-64
Adobe Scan website, 220
albums, 199
all-or-nothing approach, 56
AMVETS stores, 272
antiques, 18, 196
apps

accessing, 235

for calendars, 234

for closet tracking, 74-75

deleting, 235

folders for, 235

for item tracking, 58-59

for labeling, 268

for online selling, 79

for password management, 223

on phone, 235-236, 239

for receipts, 225, 226

for scanning documents, 220

for selling, 274

for unsubscribing from spam, 232

updating, 236
audio books

deleting, 228

overview of, 194-195

audits, 205-206
automobiles, 21
autumn, organizing items used in, 168

backing up
computers, 229
digital files, 219, 222, 229

bags
labeling, 164
for travel, 187

bathroom. See also laundry; linens
analyzing needs in, 99-100
beauty products, 58-59, 89-90
essential items in, 92-93
excess items in, 90-91
medicine cabinet, 92-93, 97, 116
shower curtains, 103
toothbrushes, 93
towels in, 100-103
travel packs, 103-104
unwanted products in, 96-99

batteries, 182

beauty products
clutter with, 89-91
expiration dates for, 94-96
safety and, 58-59

bedroom

encouraging declutter of,
131-134

furniture in, 126-131
multiple uses of, 125-126, 129
sleep area, 126-128, 133
storage areas in, 128-129
technological clutter in, 129-130
belts, 87
bicycles, 169
bills, 48
blocking, in social media, 237
boat garages, 180-182
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books
on bedside table, 127
donating, 193
electronic and audio books, 194-195, 228
excess, 15
recycling, 193
in storage spaces, 193-194, 198-199
taking photos of, 15
boxes
for donating, 273, 283
helping kids use, 162
labeled “decluttering”
in bedroom, 134
for excess items, 54-55, 79-80
importance, 49-50
non-see-through, 49
organizing with, 267, 283, 286
recycling, 188-189
for sentimental items, 12
for storage, 11-12, 128-129
in storage spaces, empty, 186
tackle boxes, 181-182
briefcases, 82-84
brooms, 143
browsers, 228
budgeting, 256
bungee cords, 173
buying
impulsive, 171
renting vs., 176

C

cables
in storage spaces, 196
storing, 182
cache history, 228
calendars
for decluttering, putting reminders in, 162, 191, 282
increasing productivity using, 210
overview of, 210
planning with, 211-212
routines in, 212
time management and, 210-211
Calendly, 234
camping supplies, 170-171
car accessories, 171-172
cardboard, 278
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cassettes, 244
catalogues, 48
categorizing, 22-23
CDs (compact discs), 17
cell phones
apps for, 58-60, 74-75, 79
in bedroom, 127
sleep and, 129-130, 133
unwanted apps on, 21
Cheat Sheet, 4
cheating, 47-50
children, 54, 137
items for
donating, 156
labeling, 270
organizing by height, 159-160

organizing by labels and colors,
160-161

overview of, 159
sentimental, 161
storing, 154
toys, 156
mindset of, changing
consumerism, 152-153
donating, 156-157
future benefits, 161-162
hand-me-downs, 158-159
making decluttering fun, 154-155
overview of, 152
repurposing items, 157-158
setting example, 153-154
sustainability, 162
teaching decluttering as priority, 156
overview of, 151-152
teaching
to donate, 154
to label, 161
to recycle, 154
to repurpose items, 154
to use boxes, 162
cleaning
cache history, 228
downloads, 228
implements for, 164
inbox, 228
seasonal clothing, 166, 168
supplies for, 141-143
teaching kids to clean, 162



cleanliness
in bathroom, 93-94, 103
in bedroom, 130
linens and, 139-140
pride in, 20
stress-reduction and, 21
closet
accessories in, 81-87
apps for analyzing, 74, 75
balance in, 73
in bedroom, 125-126
cleaning, 21
decluttering strategy for, 70-71, 85-87
disposing items from, 79-80
hanging versus folding, 76-78
identifying problem areas in, 72
listing items in, 74
optimizing space in, 73, 74, 75, 76
organizing, 43, 69-71
reach-in, 77
taking photos of, 74
that can't close, 49
walk-in, 76-77
Closet+ app, 75
clothing, 73, 125. See also closet
donating, 159, 276
hand-me-downs, 158-159
for motorcycles, 178
seasonal, evaluating, 165, 168
storing, 166, 168
cloud, 16
benefits of using, 221
digital files in, 219, 221
receipts in, 225
sharing documents via, 222
storing photos on, 245
syncing digital files on, 221
system for organization in, 222
clutter
avoiding
accountability partner, 63-64
analyzing needs, 41, 64, 70, 99-100
lists, 58-59
scheduled shopping, 60-62
unlinking payment methods, 62-63
breaking free from, 41
categorizing, 22, 41
definition of, 9, 13, 17

effects of, 9-11, 19, 20
emotions and, 3, 11-12, 19, 56
food, 25, 107-108
goals affected by, 1, 40
habits in, 11
in home, 29-30
identifying, 43, 51, 52
laundry, 102, 126, 129
leading to hoarding, 10
procrastination and, 14
relationship between mental and physical, 184
relationships and, 20
reveals mindset, 19
reward system and, 14-15
signs of, 24-26
sleep and, 126-127
stress and, 19-21
styles of
collections, 17
determining, 1, 10-11, 37-38
digital, 15-17
emotional, 11-12, 45
knowledge, 15-17
personality, 18, 37-38
questions, 10, 11
scarcity mentality, 12-13
technology, 15
understanding, 18
time management and, 21
wasted time and, 14
workspace, 30-32
clutter card, 53
clutterbugs, personality of, 281
Collector Clutterbug, 281
collectors, 17
colors, organizing by, 160-161
communication, 20, 131-134
compact discs (CDs), 17

computers. See also apps; digital files; email;
social media

backing up, 229
decluttering, 228-236
labeling with, 264-265
overview of, 227-228
password management, 223
storage in, 221-222

conservation, 147

consigning, 79, 274-276
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consistency, 245, 284
consumerism, 10, 20
changing mindset of kids regarding, 152-153
decluttering and, 255-257
donating and, 258
environmental impact of, 153
history of, 256
marketing tactics in, 151-152
minimizing, 287
in other countries, 256
overconsumption and, 153
consumers, selling to, 274
containers. See boxes
converting paper to virtual files

clouds and internal drives,
221-222

computer storage, 219-222
creating password system, 223
memory sticks and external hard drives, 222
overview of, 218
printing, 219
scanning, 218-219
cooking utensils, 114-116
cortisol, 19
costing
of discarded items, 23
of purchased items, 51
costumes, renting, 159
Covey, Stephen, 52
Craigslist, 274
creativity, 29, 277

customer relationship management (CRM)
software, 211, 233

cutlery, 117-121

D

dangerous items
labeling, 269-270
storing, 173

Dashlane website, 223

decluttering
benefits of, 3, 20, 21
for better sleep, 126-127
blockages to, 56-58
boxes for, 54-55, 79-80
categorical, 169-173
cheating when, 47-50
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communication and, 20, 131-134

computers, 228-236
consistency in, 245, 284
consumerism and, 255-257

by determining essentials, 92-93,

127,131
determining items for, 44-45
donating and, 258, 271-273
effects of, 10, 22
efficiency in, 53
emotional attachment and, 45
enjoying, 64-65
entryways, 147-149
environmental impact of, 259
exchange parties, 276-277
freedom and, 255
freelance lifestyle and, 254
habit of, 2, 4, 41, 52-53
help with, 64-65, 80, 100
how to start, 14, 40
identifying trash, 46-47
importance of, 18
indecision in, 14-15
lifestyle and, 26-27
mindset when, 22, 37-44, 54
motivation for, 15, 29-32, 257
mudrooms, 147-149
obstacles to, 56-58
organizing and, 282-283
overview of, 4, 18
planning for, 51
as priority, teaching, 156
proactive versus reactive, 52
procrastinating, 11, 14

productivity and, 1, 3, 30-32, 255

reasons for, 253-260
recycling items, 277-278
regularly, 33-34, 56, 70
repurposing items, 277-278
routine of, 253
scheduled, 79, 80
seasonal, 85-87, 166-168
selling and, 274-276
space and, 254

stress when, 1, 21, 64-65
throwing away items, 278

time management and, 32, 54, 255



ways of, 271-278

where to start, 4, 14

workspace, 30-33
deleting

apps, 235

audio books, 228

email, 231-232, 234

music, 228

podcasts, 228

videos, 228
denial, 13-14
DePop app and website, 79, 274
desk, items on, 208
detergent, 144
digital calendar, 61
digital clutter

in bedroom, 127, 129-130

cloud storage and, 16, 59

definition of, 1

emails and, 21

problems related to, 33-34

quick tips on, 35

sensitive items and, 16
digital files

accessing, 219

backing up, 219, 222

benefits of, 218

in cloud, 219, 221

exporting, 220

losing, 222

organizing, 219

sorting, 229

system for, changing, 229
dishes, 117-121
disorganization

identifying, 24-25

stress from, 10, 11
disposing of items

costs and, 23

impact of, 153

in medicine cabinet, 92-93,
97,116

nonreusable, 79-80

to reduce stress, 20
distractions, 41, 54
divorce, 20

documents
converting to virtual files, 218-223
eliminating, 216-218
manuals, 217
in office space, 204-208
overview of, 197
with personal information, 217
receipts, 217, 224-226
recycling, 205
sharing, 220, 222
shredding, 217
in storage spaces, 186
taking photos of, 218
tax returns, 217
warranties, 217
donating
bins for, 272
books, 193
box for, 54
clothing, 15, 79, 80, 159, 276
consumerism and, 258
furniture, 195
impact on others, 258
instilling mindset of, 154
linens, 140-141
locations for, 271-273
office supplies, 203
selling vs., 258
teaching kids to, 156-157
value of donations, 23
Donation Town, 273
dopamine, 14-15
downloads, 228
drawers
items in, 209
office supplies in, 208-209
organizing, 286
dryer, 145-146
duplicate photos, 243

eBay, 274

e-books
overview of, 194-195
system for, 239
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editing photos, 249 Ferriss, Tim, 28-29, 130, 234

efficiency, 53-55 files
electronics in computer, organizing, 229
cords, 182 converting paper to virtual, 218-223
disposing of, 196 in office space, 204-208
in storage spaces, 186 paper, managing, 215-226
email receipts, 224-226
address for, sharing, 232 finances, 40, 42-43
chains of, 234 first-aid supplies, 182
deleting, 231-232, 234 fishing equipment, 181-182
distractions from, 54 5-year plan, 38-39
inbox of, 231 Fiverr website, 249, 254
mindset regarding, 233-234 flea markets, 275
organizing, 29, 33 focus
outsourcing management of, 234-235 improving, 20
overview of, 230-231 time cube for, 28, 54-55
printing, avoiding, 33 when decluttering, 54
reply all button in, 234 folders
spam, 232 for apps, 235
system for, 232 system for, 207
time management and, 231, 233 food, 25, 107, 108, 269
unsubscribing from, 21, 232 footwear, 81-82
using functionality of, 233 Franklin, Benjamin, 64
emotional attachment, 11, 12, 45 freedom, 3, 40, 42, 255
Emotional Clutterbug, 281 freelance lifestyle, 254
engraving, 266-267 frustration, 3, 56
entryways, 48, 147-149, 285 furniture, 130-134
environmental impact antique, 196
of consumerism, 153, 209 in storage spaces, 186
of decluttering, 259
of printing, 219
e-readers, 239 G
essential items, 92-93, 127, 131 games, 33
exchange parties, 276-277 garage
Expensify website, 226 for boats, 180-181
expiration dates camping supplies in, 170-171
for beauty products, 58-59, 94-96 car accessories in, 171-172
for kitchen products, 107-108, decluttering categorically, 169-173
115-116 decluttering seasonally, 166-168
for medication, 92-93, 97, 116 determining items that belong in, 164-165
exporting digital files, 220 fishing equipment in, 181-182
implements for cleaning, 164
F lawn and snow equipment in, 179

miscellaneous items in, 172-173
motorized equipmentin, 176-179
overview of, 163

sporting goods in, 169-170

Facebook, 2, 33
fall, organizing items used in, 168
Fashionphile website, 275
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toolsin, 173-176
toysin, 179
garage sales, 275
garbage, 18, 46-47, 153
generosity, 272
glass, repurposing, 278
goals
affected by clutter, 1, 40
blockages to, 41-43
in decluttering, 7, 37-41, 53
evaluating lifestyle, 38-41
mapping, 41-43
motivation and, 38-41
sheet for, 39
Goodwill, 272
Great Depression, 17-18

H

Habitat for Humanity, 273
habits
decluttering
adjusting, 4
communication, 20, 131-134
digital, 2
regular, 33-34, 56, 70
developing, 11, 56-58
importance of, 52-53
handbags, 82-84
hand-me-downs, 158-159
hanging space, 76, 77-78
happiness, 40
hard drives. See also digital files
hardware clutter, 15
health, mental, 255

height, organizing by,
159-160

heirlooms, 18, 57
hidden areas
clutter in, 47-50
storage in, 128-129
Hoarders, 51
hoarding
definition of, 10, 17
scarcity mentality and, 17-18

home spaces, benefits of decluttering, 29-30.

See also specific home spaces
honesty, 40

hooks
in entryways, 285
organizing with, 159
s-hooks, 277
HubSpot, 233
Huffington, Ariana, 133
Huffington Post, 10

“| Can Use It Someday” Clutterbug, 281
“| Can't Decide” Clutterbug, 281
iCloud, 219
lkea, 76
“I'l Do It Later” Clutterbug, 281
“I'm Not a Clutterbug” Clutterbug, 281
impulse purchases, avoiding
analyzing needs, 41, 64, 70
lists, 58-59
roots of impulse buying, 21, 22
scheduled shopping, 60, 61-62
unlinking payment methods, 62-63
inbox. See email
information
overload from, 28-29
sensitive, 16
Instagram, 2
intimidation, 56
inventory
of bathroom products, 90-91
of closet items, 70, 74-75, 79, 85
of kitchen products, 110-114
invitations, 48
iScanner website, 220

J

jewelry, 85-87
labeling, 269
receipts for, 224
storing, 182, 277
Journal of Physical Therapy Science, 83
junk drawers
avoiding, 25, 48
bedroom, 127
kitchen, 122-124
junk mail, 48
“Just-in-Case” Clutterbug, 281
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K

Keeper website, 223
kids. See children
Kids Labels websites, 161
Kijji, 274
kitchen. See also linens
analyzing needs in, 110-114
basic tips in, 106-107
cooking utensils in, 114-116
daily decluttering of, 105-106
dishes and cutlery in, 117-121
evaluating space in, 107-109
excess items in, 106
junk drawers in, 122-124
pantries, 121-122
taking inventory in, 110-114
knowledge clutter
definition of, 17
sharing and, 17
sources, 15, 16
stress from, 27-29
Knowledge Clutterbug, 281

L

labeling
apps for, 268
bags, 164
boxes for donating, 273
with computers, 264-265
dangerous items, 269-270
decluttering boxes, 54-55, 79-80
documents, 205
engraving, 266-267
food items, 269
handwritten, 266, 267
importance of, 49-50

items with personal information, 270

jewelry, 269

of linens, 138

making labels, 262-263
money, 269

organizing by, 160-161
overview of, 261-262
with photos, 268
pre-written, 267
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of sentimental box, 12

storage containers, 267

teaching kids to, 161

tools in garage, 175

updating existing labels, 261

websites for, 161
landscaping, outsourcing, 179
LastPass website, 223
laundry. See also linens

categorizing items related to,
141-143

clutter from, 126, 129
conservation and, 147
detergent, 144
organizing area for, 141
schedule for, 102, 147

space-saving tips for,
145-147

time-saving tips for, 144-145
lawn equipment, 179
libraries, 157
life goals
achieving, 9
decluttering and, 37-38
lifestyle
adapting system of organizing to,
280-281
evaluating, 38-41
goals, 38-41
items reflecting, 164
mindset, 26-27
prioritizing items based on, 280
linens
determining needs for, 136-137
donating, 140-141
folding, 139-140
minimal amount of, 131
organizing, 138-139
sleep and, 135
lists, 58-59, 60, 63
lockers, 170
lost items
new purchases to replace, 24
wasted time and, 9, 58
LUX Luxury Shops website, 275
LXR and Co website, 275



M

Mabel’s Labels website, 161, 267
magazines, 198-199
magnetic strips, 172
makeup, 182
manuals, 217
mapping process
to find blockages, 41-42, 43
to find improvements, 43
simplicity in, 42
marketing tactics, 151-152
media
detoxing from, 29
information overload from, 28-29
negative, avoiding, 29
medicine cabinet, 92-93, 97, 116
memory sticks, 222
mental clutter
affecting productivity, 255
attending to, 2
definition of, 1, 27-28
digital devices and, 227
freelancing and, 254
health impacted by, 255
from sentimental items, 11, 12
social media and, 236
metals, repurposing, 278
mindset
benefits of generous, 161-162
clutter style reveals, 19
determining, 37-44
on donating, 154
on email, 233-234
focus, 54
of kids, changing
consumerism, 152-153
decluttering as priority, 156
donating, 156-157
future benefits, 161-162
generosity, 157
hand-me-downs, 158-159
making decluttering fun, 154-155
overview of, 152
recycling, 154
repurposing items, 157-158

setting example, 153-154
sustainability, 162
on organizing, 280
on printing, 219
proactive versus reactive, 52
when decluttering, 22
minimalism
in bedroom, 126-127, 131
benefits of, 23
committing to, 4, 10
definition of, 23
with laundry, 102, 147
with linens, 131, 136-137
time management and, 23
money, labeling, 269
mops, 143
motorcycles, 177-178

motorized equipment,
176-179

movies, 33

mudrooms, 48, 147-149
multitasking, 27-28

music, 33, 64, 228

muting, in social media, 237

N

National Geographic, 16
NEAT app, 225, 226
Netflix, 54

90-day plan, 38-39
notifications, 239

o)

Obsessive-Compulsive Disorder (OCD), 10
office space

calendars and, 210-212

digital, 212

files in, 204-208

freelance lifestyle and, 254

overview of, 203-204

sentimental items in, 205

shared, 212-213

supplies for, 208-209

Index

297



1-year plan, 38-39
online shopping, 61-63
organizing
benefits of, 20, 21
commitment to, 284
content on digital devices, 239-240
decluttering and, 282-283
entryways and mudrooms, 285
e-reader, 239
by height, 159-160
items used in fall/winter, 168
items used in spring/summer, 166-167
junk drawers, 286
by labels and colors, 160-161
lifestyle and, 280-281
linens, 138-140
mental clutter and, 27-28
mindset on, 280
overview of, 279
paper, 285-286
personalities and, 281-282
phone, 239
photos, 33, 243-244
to reduce stress, 21
seasonal items, 166-168
storage spaces, 184-187, 287
tablet, 240
tools, system for, 176
using hooks for, 159
via lists, 58-59
outsourcing
email management, 234-235
landscaping, 179
management of social media, 238-239
photo management, 244
overconsumption, 153
overwhelm, 56

P

packing material, recycling, 188-189
pantries, 121-122
paper, 48
converting to virtual files, 219-223
in office space, 204-208
organizing, 285-286
overview of, 215-216
receipts, 224-226
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recycling, 205
repurposing, 278
shredding, 217
in storage spaces, 197-199
passwords, 223
payment methods, 62-63
PayPal, 62
PDF files, 218, 219
peace, 40
perfectionism, 14
personal information
documents with, 217
labeling items with, 270
personality
clutter style and, 18, 37
collector, 17
determining, 37-38
digital clutter, 15-17
emotional clutter, 11-12, 45
knowledge accumulation, 15-17
scarcity clutter, 12-13
styles of, 37-38
technology clutter, 15
understanding clutter, 18
pets, 91, 131, 133
phone
accessing apps on, 235
deleting apps on, 235
managing apps on, 238
organizing, 239
time management and, 239
photos
of books, 15
on cloud, 245
on digital devices, managing, 244-248
of documents, taking, 218
duplicate, 243
editing, 249
eliminating, 216
labeling with, 268
live, 248
organizing, 33
outsourcing management of, 244
overview of, 241-242
printed, managing, 242-244
on profiles, 238
of receipts, 225
selecting, 248



of sentimental items, 57
sentimental items and, 191
slides, 242-243
in storage spaces, 187, 199
strategies for managing, 243-244
system for, 243
physical clutter
definition of, 1
from sentimental items, 11, 12
piling, 10, 16, 24
plan
1-year, 38-39
5-year, 38-39
90-day, 38-39
for decluttering, 51
seasonal decluttering, 87-88
plastic items, repurposing, 278
podcasts, deleting, 228
pools, toys for, 180
practical items, 44-45
PricewaterhouseCoopers, 254
printing
environmental impact of, 219
labels, 264
PDF files vs., 219
prioritizing items, 280
proactivity, 52
processes
to find blockages, 41-42, 43
to find improvements, 43
importance of, 52-53
for maximizing efficiency, 53-55
simplicity in, 42
procrastination
avoiding, 11
cluttering and, 14
productivity
calendars and, 210
decluttering and, 1, 3, 21, 255
making bed and, 130
mental clutter affecting, 255
workspace, 30-32
profiles, 237-238
psychology
of clutter, 10, 11, 19-20
of decluttering, 21, 22
of reward system, 14-15

purchases, evaluating, 177. See also unnecessary

purchases
Purse and Shoe Cache app, 75

R

reach-in closets, 77
reactivity, 52
realism, 40
receipts
determining which to keep, 224-225
organizing, 217
overview of, 224
storing, 225-226
system for, 224-225
taking photos of, 225
recipes, 33
reclaiming items, 276
records, keeping, 206-207
recycling. See also repurposing
books, 193
documents, 204
electronic items, 196
magazines, 198
mindset on, 154
overview of, 277-278

packing material in storage spaces,
188-189

paper, 204
renting

costumes, 159

tools, 174,176
Reply All button, for email, 234
repurposing

cardboard, 278

creativity in, 277

glass, 278

metals, 278

mindset of, instilling, 154

overview of, 277-278

paper, 278

plastic items, 278

recyclable items, 278

sentimental items, 282

teaching kids to repurpose, 157-158
repurposing items, 12, 19, 54, 79
reselling items, 79
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retail therapy. See also shopping; unnecessary
purchases

avoiding, 41, 60-64, 70

impulse buying in, 21, 22

low self-esteem and, 19
reward system, 14-15, 70
routines. See habits; processes

S

safety
with beauty products, 94-96
with floors, 147
with food, 25, 107-108
with medication, 92-93, 97, 116
with sensitive information, 16
safety equipment, 185
Salvation Army, 272
sand toys, 179
scanning
apps for, 220
overview of, 218-219
scarcity mentality
defeating, 57-58
examples of, 12-13, 14,17, 18
hoarding and, 17-18, 19
scarves, 84-85
seasonal items
clothing, cleaning, 166
in garages, 166-168
selling, 165
storing, 165, 168
self-esteem, 19
self-sabotage, 11
selling, 79
by consignment, 274-276
decluttering and, 274-276
vs. donating, 258
seasonal items, 165
sentimental items
accumulating, 11-12
dealing with, 12, 18, 19, 57
disposing of, 190
evaluating, 282
finding location for, 191-192
for kids, 161
limiting, 12
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in office space, 205
parting with, 190-191
practical versus, 44-45
repurposing, 282
selecting, 189-190
storage box for, 11-12
in storage spaces, 189-192
7 Habits of Highly Effective People (Covey), 52
sharing, 17, 20
documents, 220, 222
email address, 232
office space, 212-213
shelves, 76, 77-78
shoe organizers, 172

shopping. See also retail therapy; unnecessary
purchases

analyzing needs when, 41, 64, 70, 99-100
bathroom clutter and, 89-90
for furniture, 130-131
online, 61-62
payment methods and, 62-63
research before, 61-62
scheduled, 60, 61, 62
Snupps app for, 58-60
as therapy, 10, 14-15
unnecessary, 60-64
shower curtains, 103
shredding paper, 217
Skype, 33
sleep
bedside tables and, 126-127
electronic items and, 129-130
importance of, 133
linens and, 135
Sleep Revolution, The (Huffington), 133
slides, 242-243
small spaces, 77
small tools, 182
snacks, 182
snow equipment, 176-178
Snupps app, 58-59, 60, 75, 268
social media, 28-29, 54
automating and outsourcing, 238-239
blocking in, 237
maintaining profiles, 237-238
managing, 236-239
mental clutter and, 236



muting in, 237
time management and, 236-237
unfollowing in, 237
someday stash, 57, 58
spam emails, 232
spoilage, 25, 107-108
sporting equipment, 169-170, 179
spring, organizing items used in, 166-167
stacking, 10, 16
Stewart, Martha, 139
storage containers. See boxes
storage devices, photos on, 244-248
storage facilities, 10, 25
storage spaces
books in, 193-194, 198-199
determining what to keep in, 187
electronic and audio books, 194-195
electronic items, 196-197
functional, 164
furniture, 195-196
organizing, 184-187, 287
overview of, 183-184
packing material in, 188-189
paper in, 197-199
safety in, 185
sentimental items in, 189-192
storing
bicycles, 169
in cloud and internal drives, 221-222
items in garage, 172
motorcycles, 177
passwords, 223
receipts, 225-226
seasonal items, 165, 168
toys, 159-161
stress
caused by clutter, 19, 20, 21, 25
decluttering and, 1, 14-15, 53
disorganization and, 11
effect of clutter on, 9, 10, 13
multitasking and, 27-28
reducing, 20-21
subconscious, 13-14
studio apartments, 125-126
stuffed animals, 159

style of clutter
collector, 17
determining, 1, 10-11, 18
digital, 15-17
emotional, 11-12, 45
knowledge, 15-17
scarcity mentality, 12-13
technology, 15
understanding, 18
supplies, 141-143
sustainability, 162
syncing digital files on cloud, 221
systems. See habits; processes

T

tablet, organizing, 240
tackle boxes, 181-182
targeted marketing, 61, 90
taxes
keeping receipts for, 224
organizing files regarding, 205-206
overview of, 217
“Techie” Clutterbug, 281
technology clutter
in bedroom, 127
examples of, 15
sleep and, 129-130, 133
textbooks, 15
ThinkNatalia website, 238
thrift stores, 272-273
time cube
to increase focus, 28, 54-55
when identifying needs, 44
when identifying trash, 46-47
time management
calendars and, 210
clutter and, 21, 32
decluttering and, 54, 255
digital devices and, 239
laundry and, 144-145
minimalism and, 23
organization and, 43
phones and, 239
social media and, 236-237

Index
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to-do lists, 211
tools
in garage, 173-176
labeling, 175
maintaining, 176
motorcycles and, 178
recommended, 173-174
replacing, 174
in tackle box, 182
toothbrushes, 93
towels, 100-103
toys
disposing of, 156
donating, 156
in garage, 179
for sandbox, 179
sporting equipment, 179
storing, 156
stuffed animals, 159
for water, 179-180
trailers, 176-178
trash, 18, 46-47
travel packs, 103-104
Turnabout website, 275
tweets, 33

U

unfollowing, in social media, 237
unnecessary purchases. See also retail therapy;
shopping
avoiding
accountability partner, 63-64
analyzing needs, 41, 64, 70, 99-100
lists, 58-59, 63
research, 61-62
scheduled shopping, 60-62
scheduling, 60
unlinking payment methods, 62-63
to replace lost items, 24
as therapy, 10
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Unroll.Me website, 232
unsubscribing from emails, 232
updating

apps, 236

digital devices, 236

labels, 261
Upwork website, 249, 254
USB drives, 221

\'

vacations, 232
Vestiaire Collective website, 275
videos

combining, 249

deleting, 228

editing, 249

managing, 244, 248-249
volunteering, 162

W

walk-in closets, 76-77
wall racks, 173
warranties, 217
washers, 145-146
water toys, 179
webinars, 33
workspace

decluttering, 30-33

habits in, 30

where to start, 30

Y

yard sales, 275
YouTube, 28-29, 139

y4

Zoho Expense website, 226
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